AMENDMENT 0003

PAGE 8 OF 74
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CONTRACT NO.


1. SECTION B, SUPPLIES OR SERVICES AND PRICES/COSTS

Replace the following pages:

	Page
	Revision In:

	B-2
	CLIN 0005 (revised forecast), CLIN 0007 (revised forecast for Air Frame Hardware Support to include weekend hours)

	B-3
	CLIN 0009 (revised note at top of page to apply to CLIN 0009 and not to CLIN 0010) 

	B-3
	CLIN 0010 (added note to apply to CLIN 0010)

	B-4
	CLIN 5005 (revised forecast), CLIN 5007 (revised forecast for Air Frame Hardware Support to include weekend hours)

	B-5
	CLIN 5009 (revised note at top of page to apply to CLIN 5009 and not to CLIN 5010)

	B-5
	CLIN 5010 (added note to apply to CLIN 5010)


2.  SECTION C, PERFORMANCE WORK STATEMENT

Replace the following pages:

	Page
	Revision In:

	C-9
	Paragraph 1.7 (Table-deleted ESDS, corrected reference for Packaging RAM)

	C-10
	Paragraph 1.7.2 (1st sentence, changed “HAZMAT” to “HAZMAT/RAM”)

	C-12
	Paragraph 1.7.4 (revised paragraph title to read “Packaging”)

	C-12
	Paragraph 1.7.5 (deleted information on ESDS Packaging, added Packaging RAM)

	C-12
	New Paragraph 1.7.6 (added new information on HAZMAT Transportation)

	C-12a
	New Page

	C-16
	Paragraph 1.12.2 (added more information to the 6th sentence)

	C-17
	Paragraph 1.12.2 (deleted last sentence in 2nd paragraph)

	C-21
	Paragraph 1.18.2 (corrected reference for Mandatory Reports)

	C-35 thru C-43
	Added acronyms for ACA, CC, CLIN, COMSEC, DD, DDHU, DoDD, DOLI, DZB, DZG, JMAFP, MGTRP, MMAC, MQCSS, OF, OMC, POR, POS, RAAI, RFID, SDSTO, SMOK, TFG, US

	C-43a
	New Page (added acronym for WAWF-RA)

	C-46
	Paragraph 3.2.2 (2nd paragraph, revised dollar amount, Para. B, revised 1st sentence)

	C-47
	Paragraph 3.2.2 (sub-paragraph b. at top of page, dollar amount changed to $100,000)

	C-59
	New Paragraph 3.4.8.25 (added information on Automated Manifest System) 

	C-59a
	New Page

	C-60
	Paragraph 3.4.11 (top of page, corrected paragraph reference for FILES)

	C-65
	Paragraph 3.5 (added Airport Indoctrination and Safety Course)

	C-77
	Paragraph 4.3 (last paragraph, corrected WEB site address)

	C-83
	Paragraph 5.1.4.1 (3rd full paragraph, 2nd sentence, corrected sub-Para. Number)

	C-89a
	New Page - Paragraph 5.3.2.1.3 (corrected reference for Off-Base Transshipments)

	C-93
	Paragraph 5.3.2.2.2 (1st paragraph, corrected form number)

	C-94
	Paragraph 5.3.2.2.3.1 (first sub-paragraph b, 3rd sentence, corrected reference)

	C-99
	Paragraph 5.3.3.4 (revised title, added new 5th sentence)

	C-99
	Paragraph 5.3.3.5 (revised 1st paragraph)

	C-100
	Paragraph 5.3.3.7 (1st paragraph, corrected reference for Off-Load/Up-Load Airlifts)

	C-101
	Paragraph 5.3.3.9.1 (2nd sentence, corrected spelling for HAZMAT)

	C-107
	Paragraph 5.4.1 (projected workload table, deleted workload for Special Inspections)

	C-113
	Paragraph 5.4.3.2 (added new bullet)

	C-113
	Paragraph 5.4.3.2.1 (added new information in 2nd sentence)

	C-114
	Paragraph 5.4.3.2.3 (revised 1st sentence)

	C-120
	Paragraph 5.5.2.1 (corrected bullet for TPIC M, revised last paragraph)

	C-121
	Paragraph 5.5.2.1 (top of page, changed “non-controlled” to “Un-controlled, ” added sub-paragraph b under “For Controlled Items,” added information to sentence in middle of page beginning with “The PA may initiate…”)

	C-123
	Paragraph 5.5.2.2 (top of page, added “CAV”)

	C-128
	Paragraph 5.5.6.2 (table at top of page, revised Causative Research, added Consolidated Adjustment Voucher)

	C-130
	Paragraph 5.6.2.1 (2nd paragraph, spelled out DoDAAC, sub-paragraph a at bottom, revised 2nd sentence, added “MILSTRIP” in last sentence)

	C-131
	Paragraph 5.6.2.1 (sub-paragraph c at top of page, revised 1st sentence, added information to sentence beginning with “The PA shall respond to out-of-cycle…”)

	C-132
	Paragraph 5.6.2.3 (revised 1st paragraph)

	C-132a
	New Page

	C-133
	Paragraph 5.6.2.3 (top of page, added new information) 

	C-136
	Paragraph 5.6.2.6.3 (added new information)

	C-139
	Paragraph 5.6.2.7.1.2 (last sentence, top of page, added new information)

	C-142
	Paragraph 5.6.2.8 (paragraph m, deleted 3rd sentence on DLA Form 1617)

	C-143
	Paragraph 5.6.2.8.1 (added information to 2nd and 3rd paragraphs)

	C-152
	Paragraph 5.6.4.2 (revised title)

	C-152a
	New Page – added new section 5.6.4.3 Timeliness On Base Issue table

	C-165
	Paragraph 5.9.1 (updated projected workload)

	C-169 
	Paragraph 5.10.4 (removed at bottom of page)

	C-170
	Paragraph 5.10.4 (added new table for Upload/Offload Standards)

	C-170
	Paragraph 5.11 (added new 2nd sentence)

	C-170 
	Paragraph 5.11.1 (added new workload table)

	C-170 
	Paragraph 5.11.2 (3rd sentence, added hours for weekend coverage)

	C-170a
	New Page

	C-171
	Paragraph 5.13 (revised paragraph)

	C-171a
	New Page

	C-178
	Paragraph 6.4.2 (added DLA 1404, Hazard Report)

	C-182
	Paragraph 6.5 (revised frequency and paragraph references for Reporting Requirements for Reimbursable Expenditure)

	C-183
	New Page (updated Historical Workload)

	C-184
	Paragraph C-7 (updated technical exhibits 3.1, 3.3, 3.5 – deleted technical exhibit 3.4 and replaced by 3.4a and 3.4b)


2. SECTION G, CONTRACT ADMINISTRATION DATA

Replace the following pages:

	Page
	Revision In:

	G-2
	Paragraph e (corrected CLINs)


3. SECTION I, CONTRACT CLAUSES

 Replace the following pages:

	Page
	Revision In:

	I-2
	FAR 52.223-5, FAR 52.223-14 (revised dates)

	I-3
	Added DFARS 252.201-7000

	I-4
	Added DFARS 252.243-7002

	I-6
	Clause I05 (corrected CLINS)


5.  SECTION K, REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS OR RESPONDENTS

Replace the following pages:

	Page
	Revision In:

	K-10
	Provision K11 (revised date)


6.  SECTION L, INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS OR RESPONDENTS

Replace the following pages:

	Page
	Revision In:

	L-6
	Provision L13 (revised number of copies for Vol II and Vol III)


	
	CLIN 0003, CLIN 0004, CLIN 0005, and CLIN 0006 are to be priced as a fixed unit price per EACH.
	UNIT PRICE PER EACH
	FORECAST
	TOTAL

	
	
	
	
	

	0003
	PRESERVATION, PACKAGING, PACKING, and MARKING (PPP&M): 

C-5.7
	
	
	

	
	
	
	
	

	0003AA
	Weight Band 1
	$
	44,431
	$

	
	
	
	
	

	0003AB
	Weight Band 2
	$
	12,290
	$

	
	
	
	
	

	0003AC
	Weight Band 3
	$
	4,956
	$

	
	
	
	
	

	0003AD 
	Weight Band 4
	$
	122
	$

	
	
	
	
	

	0004
	KIT ASSEMBLY:  C-5.8
	$
	12,888
	$

	
	
	
	
	

	0005
	LONG BOW PRE-MODIFICATION PROGRAM:  C-5.9 
	$
	10
	$

	
	
	
	
	

	0006
	OFF-LOAD AND UPLOAD AIRLIFTS:  C-5.10
	
	
	

	
	
	
	
	

	0006AA
	Aircraft Off-Load and Upload
	$
	36
	$

	
	
	
	
	

	0006AB
	Cargo Off-Load and Upload
	$
	72
	$

	
	
	
	
	

	
	CLIN 0007 is to be priced reflecting an hourly rate.  Forecast is based on minimum hours of coverage for 2 hardware rooms over the base period of 36 months.    
	HOURLY

RATE
	FORECAST
	TOTAL

	
	
	
	
	

	0007
	AIR FRAME HARDWARE SUPPORT: 

C-5.11
	$
	24,144
	$

	
	
	
	
	

	
	CLIN 0008 is to be priced reflecting an hourly rate.  Total is not to be priced, as hours and material costs will be negotiated per requirement as a fixed price.  

N/A = Not applicable
	HOURLY

RATE
	
	TOTAL

	
	
	
	
	

	0008
	REWAREHOUSING & INTRA-DEPOT SUPPORT:  C-5.12
	$
	
	N/A


	
	For CLIN 0009 allowable costs will be reimbursed.  N/A = Not applicable 
	
	
	TOTAL

	
	
	
	
	

	0009
	TRAVEL:  C-3.5, Government-Furnished Training and C-5.14, Conferences IAW FAR 31.205-46, Travel Costs
	
	
	N/A



	
	
	
	
	

	
	For CLIN 0010, total is not to be priced as costs will be negotiated as a fixed price.
	
	
	

	
	
	
	
	

	0010
	SPECIAL PROJECTS:  C-5.15
	
	
	N/A

	
	
	
	
	

	
	
	
	
	

	
	BASE PERIOD TOTAL
	
	$ 
                                               

	
	
	
	

	
	
	
	

	
	
	
	

	OPTION PERIOD (24 MONTHS)
	
	
	

	
	
	
	
	

	LINE ITEM
	
	
	

	
	
	
	
	

	NOTE:    Forecast is for the Option Period (24 months)
	
	

	
	See Clause G04 for Illustration of Payments for CLIN 0002. 
	
	
	

	
	
	
	
	

	
	CLIN 5002 is to be priced as a fixed unit price per line.
	UNIT PRICE PER LINE
	FORECAST
	TOTAL

	
	
	
	
	

	5002
	DISTRIBUTION SERVICES:

C-1 thru C-7, unless noted below
	$


	
	$

	
	Minimum Estimated Quantity for sub-CLINS 5002AA – 5002AF:  182,736    Line Items Received and Issued over the Option Period of 24 Months
	
	
	

	
	
	
	
	

	5002AA
	Weight Band 1
	$
	233,327
	$

	
	
	
	
	

	5002AB
	Weight Band 2
	$
	31,296
	$

	
	
	
	
	

	5002AC
	Weight Band 3
	$
	22,622
	$

	
	
	
	
	

	5002AD
	Weight Band 4
	$
	1,943
	$

	
	
	
	
	

	5002AE
	On-Base Transshipments
	$
	378
	$

	
	
	
	
	

	5002AF
	Denuding Issues to CCAD
	$
	2,753
	$

	
	
	
	
	

	
	
	
	
	


	
	CLIN 5003, CLIN 5004, CLIN 5005, and CLIN 5006 are to be priced as a fixed unit price per EACH.
	UNIT PRICE PER EACH
	FORECAST
	TOTAL

	
	
	
	
	

	5003
	PRESERVATION, PACKAGING, PACKING, AND MARKING (PPP&M):  C-5.7
	
	
	

	
	
	
	
	

	5003AA
	Weight Band 1
	$
	28,767
	$

	
	
	
	
	

	5003AB
	Weight Band 2
	$
	7,956
	$

	
	
	
	
	

	5003AC
	Weight Band 3
	$
	3,209
	$

	
	
	
	
	

	5003AD 
	Weight Band 4
	$
	79
	$

	
	
	
	
	

	5004
	KIT ASSEMBLY:  C-5.8
	$
	8,592
	$

	
	
	
	
	

	
	CLIN 5005 forecast is zero.  Offerors are to price this CLIN for contingencies. 
	
	
	

	
	
	
	
	

	5005
	LONG BOW PRE-MODIFICATION PROGRAM:  C-5.9 
	$
	N/A
	N/A

	
	
	
	
	

	5006
	OFF-LOAD AND UPLOAD AIRLIFTS:  C-5.10
	
	
	

	
	
	
	
	

	5006AA
	Aircraft Off-Load and Upload
	$
	24
	$

	
	
	
	
	

	5006AB
	Cargo Off-Load and Upload
	$
	48
	$

	
	
	
	
	

	
	CLIN 5007 is to be priced reflecting an hourly rate.  Forecast is based on minimum hours of coverage for 2 hardware rooms over the base period of 24 months.    
	HOURLY

RATE
	FORECAST
	TOTAL

	
	
	
	
	

	5007
	AIR FRAME HARDWARE SUPPORT: 

C-5.11
	$
	16,096
	$

	
	
	
	
	

	
	CLIN 5008 is to be priced reflecting an hourly rate.  Total is not to be priced, as hours and material costs will be negotiated per requirement as a fixed price.  N/A = Not applicable
	HOURLY

RATE
	
	TOTAL

	
	
	
	
	

	5008
	REWAREHOUSING & INTRA-DEPOT SUPPORT:  C-5.12
	$
	
	N/A


	
	For CLIN 5009 allowable costs will be reimbursed.  N/A = Not applicable 
	
	
	TOTAL

	
	
	
	
	

	5009
	TRAVEL:  C-3.5, Government-Furnished Training and C-5.14, Conferences IAW FAR 31.205-46, Travel Costs
	
	
	N/A



	
	
	
	
	

	
	For CLIN 5010, total is not to be priced as costs will be negotiated as a fixed price.
	
	
	

	
	
	
	
	

	5010
	SPECIAL PROJECTS:  C-5.15
	
	
	N/A

	
	
	
	
	

	
	
	
	
	

	
	OPTION PERIOD TOTAL
	
	$ 
                                               

	
	
	
	

	
	
	
	

	
	GRAND TOTAL
	
	$ 
                                               


1.7 training and certification

The PA shall provide the following training for PA personnel to comply with the PWS requirements.  The PA shall maintain training records and shall make available for the KO or designee to review upon request.  The training records shall include, at a minimum, the name of the employee, the name of the course, the source of the training, a description of the training provided and the date the employee successfully completed the training.

	COURSE
	COMPLETION DATE
	REFRESHER TRAINING

	MHE (C-1.5)
	Prior to the end of transition
	Every 3 years

	Hazard Communication (C-1.7.1)
	Prior to the end of transition
	As necessary

	HAZMAT Preparer Certification        (C-1.7.2)
	Prior to the end of transition
	Every 2 years

	HAZMAT Transportation (C-1.7.2)
	Prior to the end of transition
	Every 3 years

	Hazard Reporting System (C-1.7.3)
	Prior to the end of transition
	As necessary

	Defense Packaging System (C-1.7.4)
	Prior to the end of transition
	As necessary

	Packaging RAM (C-1.7.5)
	Prior to the end of transition
	Every 2 years

	Radiation Workers (Monitors) (C-1.9)
	Prior to the end of transition
	Every year


1.7.1 Hazard Communication

The PA shall provide its employees with up-to-date regulatory information and training on hazardous chemicals in their work area at the time of their initial assignment and when a new physical or health hazard is introduced into their work area.  The PA shall design the information and training to cover categories of hazards (e.g., flammability, carcinogenicity) or specific chemicals.  The PA shall provide information on specific chemicals through labels and MSDSs.
The PA’s Hazard Communication training shall include:

a. Methods and observations that may be used to detect the presence or release of a hazardous chemical in the work area 

b. Information on physical and health hazards of the chemicals and/or RAM in the work area (this shall relate to the PA’s work area) 

c. Measures employees can take to protect themselves from these hazards, including specific procedures the PA has implemented to protect employees from exposure to hazardous chemicals 

d. Details of the hazard communication program developed by the PA, including an explanation of the labeling system and the MSDS and how employees can obtain and use the appropriate hazard information. 

1.7.2
HAZardous Material (hazmat) PREPARER CERTIFICATION

The PA shall train and certify employees handling, packaging and/or certifying HAZMAT/RAM and/or operating HW sites IAW:

· EPA, 40 CFR, Part 264, Subpart B, Section 264.16 and Part 265, Subpart B, Section 265.16,      

· Department of Transportation (DOT), 49 CFR, Part 172, Subpart H, Section 172.704,           

· Nuclear Regulatory Commission (NRC), 10 CFR, Part 19, Section 19.12,               

· OSHA, 29 CFR, Part 1910, Subpart Z, Section 1910.1200, Part 1960, Subpart H, Section 1910.120 

· DLAI 4143.3, Preparing Hazardous Materials for Military Air Shipment, 

· DDCM 6055.20, Radiation Health Program Manual, 

· International Maritime Dangerous Goods Code (IMDGC), 

· International Air Transport Association 1.5 (IATA), 

Other applicable federal, state and local regulatory requirements. 

(For government-furnished HAZMAT training, see C-3.5, Government-Furnished Training)

All PA personnel who certify shipping papers that the HAZMAT/RAM is properly classified, described, packaged, marked, labeled, and in proper condition shall be certified for all modes of commercial transportation and surface military transportation IAW CFR Title 49, 172, Training Requirements.  All personnel who certify shipping papers that the HAZMAT/RAM are properly classified, described, packaged, marked, labeled, and in proper condition for military air shipment shall receive training and certification as required by CFR Title 49, 172, in the function-specific duties set forth in DLAI 4145.3, Preparing Hazardous Materials for Military Air Shipment.  The PA shall be responsible for any fines, penalties, costs associated with improper classification, description, packaging, marking or labeling of HAZMAT/RAM certified by PA personnel.  Each PA HAZMAT employee shall receive the initial training before he/she assumes his/her position and shall receive refresher training at 24-month intervals.  The HAZMAT employee shall retake the initial training if refresher training is not completed within the 24-month timeline.  A new HAZMAT employee, or a HAZMAT employee who changes job functions, may perform those functions prior to the completion of training and receipt of certification provided that: 

· The employee shall perform those functions under the direct supervision of a properly trained and certified HAZMAT employee; and 

· The employee shall complete the training within 90 days after employment or a change in job function.   

The PA shall maintain employee training and certification records for as long as the individual works for the PA as a HAZMAT employee and for 90 days thereafter.  The PA may use a commercial or other source to the extent it satisfies the required level of training of CFR Title 49, 172, Training Requirements including surface military transportation and military air

d. Timeframes for investigation of alleged hazard and response to the employee filing the report

The PA shall encourage employees to make oral reports to supervisors as the most prompt and effective method of identification, especially for imminent hazards.  The PA shall use DLA Form 1404, Hazard Report or PA equivalent, when reporting hazards in writing.  The PA shall ensure that forms are readily available at workplaces for employees to use, either in hard copy or through employee access to the forms.

1.7.4 Packaging

The PA shall obtain the training listed below for the personnel performing the related requirements.  PA personnel shall successfully complete the following training prior to the end of the transition period.  No substitutions are authorized.  Additional information regarding these courses is available from U.S. Army Training Support Center (ATSC), Building 1721, Ft. Eustis, VA 23604 (757-878-3305) and http://www.atsc.army.mil/accp/aipdnew.asp.
· Defense Basic Preservation and Packing (Course No. 908-F13 – Correspondence 64 hours) 

· Defense Packaging Data System (Course No. 908-F40– Correspondence 20 hours)

· Packaging and Handling of Electrostatic Discharge Sensitive (ESDS) Items (Course No. 908-F60– Correspondence 8 hours)

· Defense Marking for Shipment and Storage (Course No. 908-F32– Correspondence 20 hours)

1.7.5 PACKAGING RAM

Packaging RAM is a 24-hour course conducted on-site.  This course includes HAZMAT classification, HW labeling, types of packaging and containers, packaging and container limits, radiation level standards, reporting and record keeping requirements, NRC requirements and disposal of RAM.  Each PA HAZMAT employee shall receive the initial training before he/she assumes his/her position and shall receive refresher training every two years.  

1.7.6 HAZMAT TRANSPORTATION

The PA shall provide HAZMAT Transportation training to all employees who load and/or drive vehicles transporting HAZMAT.  HAZMAT Transportation training shall include the following:

- HAZMAT identification

- DOT regulations

-Shipper's responsibilities including shipping papers, packaging, marking, labeling, and placarding

- Carrier's responsibilities including loading, unloading, segregation, and separation

- Modal requirements

Each PA HAZMAT employee shall receive the initial training before he/she assumes his/her position and shall receive refresher training every three years.  The PA shall maintain employee training records for as long as the individual works for the PA as a HAZMAT transportation employee and for 90 days thereafter.

The PA shall tailor the DOT template training modules available at http://hazmat.dot.gov/pubtrain/mod.htm for local conditions.

1.8 Nuclear Regulatory Commission (NRC) License

The Government will maintain and the PA shall operate under US NRC License 37-30062-1, as revised or amended.  If the PA is found to be in non-compliance with the requirements of the NRC license, the KO or designee has the authority to suspend the PA’s authorization to operate under the license.  If this occurs, the PA shall be considered to be in default.  In addition, the PA shall be responsible for any fines, penalties, costs associated with continued operations, cost of facility clean up required as a result of radiation contamination or other damages attributable to the PA’s non-compliance.  The PA shall be responsible for paying all fees associated with required maintenance of the program including, but not limited to, instrument maintenance, repair and calibration costs such as, but not limited to, wipes and decontamination material.  The equipment that requires repair and calibration is included in the TEs and the technical library contains historical supply purchases.

combinations no less than annually and when:  any personnel having access to the combination are reassigned, separated, or no longer have a need for this information; or, the combinations have been subjected to compromise.

1.12.1 visitor control

In compliance with DLAI 5710.1, Physical Security Program, the PA shall develop specific procedures for identification and control of visitors to warehousing and administrative areas.  The PA’s procedures shall include the following:  

a. Positive methods of establishing the authority for admission of visitors, as well as any limitations concerning access. 

b. Positive identification of visitors by means of personal recognition, visitor permit, or other identifying credentials. The PA shall contact the employee, supervisor, or officer in charge to ascertain the validity of the visit. 

c. The PA shall use the DLA Form 584, Visitor Register, to provide a record of the identity of the visitor, the time and the duration of the visit, and other pertinent control data. The PA may use an automated system instead of the DLA Form 584 provided the system records, at a minimum, the same data included on the DLA Form. 

d. The PA shall number Visitor Security Badges serially.  The PA shall use Visitor Security Badges to identify all visitors.  The PA shall establish controls to recover the security badges upon completion of the visit.

In the event the installation security/police force discovers a PA area unsecured or responds to an alarm during non-duty hours, the installation security/police force will contact the PA’s point of contact to secure the area and/or inform the KO or designee of the results of the alarm response.  The PA shall immediately report any security violations to the KO or designee.

The PA shall participate in the installation and Commander’s Physical Security Council if requested.

For more information, see DLAR 4145.11 Safeguarding Of DLA Sensitive Inventory Items, Controlled Substances, and Pilferable Items of Supply

1.12.2 Key and Lock Control

The PA shall establish and maintain a key and lock control program IAW DLAI 5710.1, Physical Security Program.  The PA shall safeguard keys furnished to the PA by the Government.  The PA shall utilize the automated key control system as the primary means of key control.  The Government will provide the PA access to key control boxes and will maintain the programming of key control boxes.  The PA shall not remove keys to warehouses and storage/industrial areas from the installation or issue them as personal possession keys.  The PA shall submit a list of employees with key access requirements for key control boxes to the KO or designee one week prior to the date when access is needed and notify the KO or designee when an employee no longer requires access or is no longer employed by the PA.  The PA shall keep all keys within the Key Control Program under 

continuous accountability at all times and shall limit the number of individuals authorized to draw keys to a minimum commensurate with security and operational requirements.  

Keys issued to the PA for office space may be assigned to individuals for use in the performance of official government business.  The PA shall store unassigned keys in containers of at least 20-gauge steel or material of equivalent strength.  The PA shall not duplicate keys or allow their use by unauthorized PA personnel.  The PA shall report any occurrence of duplicated or lost keys to the KO or designee within two hours after discovery of occurrence and submit a detailed written report to the KO or designee by close of business (COB) the same workday.  If lost keys are discovered at the end of the day and it is not possible to submit a written report to the KO or designee by COB the same workday, the PA shall submit the report within two hours of the beginning of business on the next workday.  The PA shall reimburse the Government for all costs associated with replacing locks or re-keying required as a result of keys being duplicated or lost by the PA.

The PA shall designate a key custodian to control the issue and inventory of all keys. The PA shall maintain accountability for keys not included in the automated key control system utilizing DLA Forms 1610, 1610b, and 1610c.   The PA shall conduct a physical inventory of all keys not included in the automated key control system, to include keys issued for personal retention every 6 months and submit to the KO or designee. 

1.12.3    CARD ACCESS BADGE SECURITY ACCESS SYSTEM

The Government will provide and maintain the card access badge security access system.  The card access badge allows access to specific controlled areas of the DDCT facilities.  The KO or designee will provide card access badges to the PA, including sub-contractors, for access to controlled areas.

The PA shall provide the KO or designee a list of employees and those areas to which they require access.  The PA shall safeguard card access badges furnished to them.  PA employees shall not share card access badges.  The PA shall report lost or damaged card access badges to the KO or designee within two working hours of damage or loss.  The PA shall return the card access badge to the KO or designee when an employee's service is terminated.

1.13 Emergency and Fire Safety

The PA shall comply with:

· NASCORPCINSTR 11320.8K, Regulation Fire Protection and Prevention Program

· DODI 6055.6, Fire and Emergency Services Program

· OPNAVINS 11320.23F, Ashore Activity Fire Protection and Emergency Services Program

The PA shall participate in installation police and fire programs, drills, and instructions.

shall retain source documents IAW DLAI 5015.1, File Maintenance and Disposition..  The PA shall be responsible for all supplies and transportation costs associated with file retention.

1.18.2 Reports

The PA shall create and distribute periodic reports necessary for the Government to administer performance of the PWS requirements and to manage and interface with other government activities or agencies.  These reports include, but may not be limited to those that are specifically listed in Section C-6.5, Mandatory Reports.  The PA shall submit all reports to the KO or designee for review and final distribution.   

preadjustment research is to determine the correct balance.  Preadjustment research ends when the balance has been verified or the adjustment quantity determined.  

c.   Causative Research:  An investigation of discrepancies (i.e., gains and losses) consisting of (as a minimum) a complete review of all transactions to include supporting documentation, catalog change actions, shipment discrepancies, and unposted or rejected documentation occurring since the last completed inventory.  The purpose of causative research is to identify, analyze, and evaluate the cause of inventory discrepancies with the aim of eliminating repetitive errors.  Causative research ends when the cause of the discrepancy has been discovered or when, after review of the transactions, no conclusive findings are possible.

Sample Inventory Accuracy:  The accuracy of inventory records based on a random sample.  This is computed as a weighted rate based on individual category population. 

2.2 Acronyms and Abbreviations

Acronyms and abbreviations as used throughout this PWS are listed for information and reference:

	Acronym/

Abbreviation
	Clear Text

	AA&E
	Arms, Ammunition, and Explosives

	ACA
	Air Clearance Authority

	ACON
	Assembly Control Number

	ADP
	Automated Data Processing

	ADRS
	Automated Discrepancy Reporting System

	AEDA
	Ammunitions, Explosives and Dangerous Articles

	AFB
	Air Force Base

	AFJMAN
	Air Force Joint Manual

	AFI
	Air Force Instruction

	AFMAN
	Air Force Manual

	ALARA
	As Low As Reasonably Achievable

	ALSC
	American Lumber Standards Committee

	AMC
	US Army Material Command

	AMCI
	US Army Material Command Instruction

	AMCOM
	Aviation and Missile Command

	AMHS
	Automated Materiel Handling System

	AO
	Accountable Officer

	AOG
	Aircraft on Ground

	APL
	Acceptable Performance Level

	APO
	Army Post Office

	AR
	Army Regulation

	ASME
	American Society Mechanical Engineers

	ASTM
	American Society for Testing and Materials


	Acronym/

Abbreviation
	Clear Text

	ATCMD
	Advance Transportation Control and Movement Documents

	AT/FP
	Anti-Terrorism/Force Protection

	ATSC
	Army Training Support Center

	ATSEV
	Air Transport Standardization Evaluation 

	AWC
	Automated Work Counts

	BNDD
	Bureau of Narcotics and Dangerous Drugs

	BOS
	Base Operations Support

	BSM
	Business Systems Modernization

	BTB
	Book-to-Book

	CA
	Computer Associate

	CAA
	Competent Authority Approval

	CAGE
	Commercial and Government Entity

	CATS
	Container Accounting and Tracking System

	CASREP
	Casualty Report

	CAV
	Consolidated Adjustment Voucher

	CBL
	Commercial Bill of Lading

	CC
	Condition Code

	CCAD
	Corpus Christi Army Depot

	CCC
	Command Control Center

	CCI
	Controlled Crytographic Items

	CCN
	Carton Control Number

	CCSS
	Commodity Command Standard System

	CEC
	Commission of the European Communities

	CERCLA
	Comprehensive Environmental Response, Compensation, and Liability Act

	CFO
	Chief Financial Officer

	CFR
	Code of Federal Regulations

	CGA
	Continuing Government Activity

	CICS
	Customer Information Control System

	CIIC
	Controlled Inventory Item Code

	CIR
	Contractor Investigative Request

	CLIN
	Contract Line Item Number

	COB
	Close of Business (Day)

	COE
	Certification of Equivalency

	COMSEC
	Communications Security

	CONUS
	Continental United States

	COOP
	Continuity of Operations Plan

	COR
	Contracting Officer Representative

	COSIS
	Care of Supplies in Storage

	COTS
	Commercial Off-the-Shelf

	CPP
	Carrier Performance Program


	Acronym/

Abbreviation
	Clear Text

	CRII
	Customer Returns Improvement Initiative

	CRRC
	Container Reclamation and Recycle Control Point

	CSG
	Commercial Service Guide

	CSI
	Critical Safety Items

	CSS
	Constant Surveillance Service

	CUM ADJ
	Cumulative Adjustment

	DAAS
	Defense Automatic Addressing System

	DAPS
	Document Automation and Production Service

	DAPSE
	DoD Automated Program for Shelf-Life Extensions

	DD
	Defense Department

	DDC
	Defense Distribution Center

	DDCM
	Defense Distribution Center Manual

	DDCT
	Defense Distribution Depot, Corpus Christi, Texas

	DDESB
	DoD Explosives Safety Board

	DDHU
	Defense Distribution Hill Utah

	DDRW
	Defense Distribution Region West

	D/E
	Data Element

	DECC
	Defense Enterprise Computing Center

	DEMIL
	Demilitarization

	DFARS
	Defense Federal Acquisition Regulation Supplement 

	DISA
	Defense Information System Agency

	DLA
	Defense Logistics Agency

	DLAD
	Defense Logistics Agency Directive

	DLAI
	Defense Logistics Agency Instruction

	DLAM
	Defense Logistics Agency Manual

	DLAR
	Defense Logistics Agency Regulation

	DLIS
	Defense Logistics Information Service

	DLMD
	Depot Level Maintenance Database

	DLMS
	Defense Logistics Management System

	DMISA
	Depot Maintenance Interservice Support Agreement

	DoD
	Department of Defense

	DoDAAC
	DoD Activity Address Code

	DoDD
	Department of Defense Directive

	DOLI
	Date of Last Inventory

	DOT
	Department of Transportation

	DOT-E
	Department of Transportation Exemption

	DQ
	Data Query

	DR
	Discrepancy Report

	DPAS
	Defense Property Accountability System

	DRMO
	Defense Reutilization and Marketing Office


	Acronym/

Abbreviation
	Clear Text

	DRMS
	Defense Reutilization and Marketing Service

	DRO
	Disposal Release Order

	DSAA
	Defense Security Assistance Agency

	DSC
	Defense Supply Center

	DSCR
	Defense Supply Center Richmond

	DSIO
	DLA Systems Integration Office

	DSN
	Defense Switched Network

	DSS
	Distribution Standard System

	DSS-MIS
	DSS-Management Information System

	DTID
	Disposal Turn In Document

	DTK
	Dedicated Truck

	DTOD
	Defense Table of Official Distances

	DTR
	Defense Transportation Regulation

	DTS
	Defense Transportation System

	DTTS
	DoD Transportation Tracking System

	DZB
	Document Identifier Code – Storage Item Data Correction Card

	DZG
	Document Identifier Code – Transaction Reject Card

	ECS
	Equipment Control System

	EDI
	Electronic Data Interchange

	EDMS
	Electronic Document Management System

	E-FORMS
	Electronic Forms

	EI
	End Item

	EIHC
	End Item Handling Code

	EJON
	Equipment Job Order Number

	EM
	Emergency Measure

	EMACS
	Equipment Management Accounting and Control System

	EO
	Executive Order

	EPA
	Environmental Protection Agency

	EPCRA
	Emergency Planning and Community Right-to-Know Act

	ERI
	Emergency Response Information

	ERLS
	Environmental Reporting Logistics System

	ESDS
	Electrostatic Discharge

	ESP
	Extended Service Programs

	EU
	European

	FACTS
	Financial and Air Clearance Transportation System

	FAR
	Federal Acquisition Regulation

	FCC
	Federal Communication Commission

	FED EX
	Federal Express

	FED LOG
	Federal Logistics Data On Compact Disk

	FIFO
	First In First Out


	Acronym/

Abbreviation
	Clear Text

	FILES
	Files Image Library Entry/Retrieval System

	FLIPL
	Financial Liability Investigation of Property Loss

	FLIS
	Federal Logistics Information System

	FMS
	Foreign Military Sales

	FOD
	Foreign Object Debris

	FPCON
	Force Protection Condition

	FSC
	Federal Supply Class

	FSCAP
	Flight Safety Critical Aircraft Parts

	FSG
	Federal Supply Group

	FY
	Fiscal Year

	GBL
	Government Bill of Lading

	GFE
	Government-Furnished Equipment

	GFF
	Government Furnished Facilities

	GFM
	Government-Furnished Material

	GFMS
	Global Freight Management System

	GFP
	Government-Furnished Property

	GFRP
	Government-Furnished Real Property

	GOCARE
	Government Cargo Recovery Effort

	GSA
	General Services Administration

	HAZMAT
	Hazardous Materials

	HCC
	Hazardous Characteristic Code

	HMIRS
	Hazardous Material Information Resource System

	HMMS
	Hazardous Material Management System

	HT
	Heat Treated

	HW
	Hazardous Waste

	IATA
	International Air Transport Association

	IAV
	Inventory Adjustment Vouchers

	IAW
	In Accordance With

	IBS
	Integrated Booking System

	IC
	Incident Commander

	ICOD
	Inventory Cut-Off Date

	ICP
	Inventory Control Point

	IDS
	Intrusion Detection System

	IERL
	Inventory Evaluation Research List

	IFR
	Issue From Receiving

	IM
	Item/Inventory Manager

	IMDG
	International Maritime Dangerous Goods

	IMDGC
	International Maritime Dangerous Goods Code

	INFO/MAN
	Information Management System

	IOC
	Industrial Operations Command


	Acronym/

Abbreviation
	Clear Text

	IR
	Incident Report

	IRRD
	Issue Release/Receipt Document

	ISA
	Installation Supply Account

	ISDN
	Integrated Systems Digital Network

	ISDR
	Incoming Supply Discrepancy Report

	IT
	Information Technology

	I/VN
	Inspection/Verification Notice

	IVT
	Interactive Video Tele-training

	JSM
	Joint Services Manual

	JHCS
	Joint Hazard Classification System

	JMAFP
	Joint Military Astray Freight Program

	KCC
	Kind, Count and Condition

	KDHT
	Kiln Dried Heat Treated

	KO
	Contracting Officer

	LAN
	Local Area Network

	LMP
	Logistics Modernization Program

	LLRC
	Long Life Reusable Containers

	LOGRUN
	Logistics Remote Users Network

	LOGSA
	Logistics Service Agency 

	LOLA
	Logistics On-Line Access

	LSN
	Local Stock Number

	LTL
	Less Than Truckload

	MAPAD
	Military Assistance Program Address Directory

	MARAVN
	Marine Aviation

	MCO
	Marine Corps Order 

	MEI
	Major End Item

	MEO
	Most Efficient Organization

	MFTRP
	MTMC Freight Traffic Rules Publication

	MGTRP
	Military Guarantee Traffic Rules Publication 

	MHE
	Material Handling Equipment

	MICAP
	Mission Incapable  Mission Capable

	MHS
	Material Handling System

	MIL HDBK
	Military Handbook

	MIL-STD
	Military Standard

	MILSTRAP
	Military Standard Transaction Reporting & Accounting Procedures

	MILSTRIP
	Military Standard Requisitioning and Issue Procedures 

	MIS
	Management Information System

	MMAC
	Material Management Aggregation Code

	MMHS
	Mechanized Material Handling System

	MOP
	Method of Preservation


	Acronym/

Abbreviation
	Clear Text

	MQCSS
	Material Quality Control Storage Standards

	MRO
	Material Release Order

	MSDRP
	Mobilization, Sustainment and Disaster Recovery Plan

	MSDS
	Material Safety Data Sheet

	MTMC
	Military Traffic Management Command 

	NAC
	National Agency Check 

	NAS
	Naval Air Station

	NASCORPC
	Naval Air Station Corpus Christi 

	NATO
	North Atlantic Treaty Organization

	NAVAIR
	Naval Air Systems Command

	NAVICP
	Naval Inventory Control Point

	NCB
	National Codification Bureau

	NFPA
	National Fire Protection Association 

	NIIN
	National Item Identification Number

	NISPOM
	National Industrial Security Program Operating Manual

	NMCS/PMCS
	Not Mission Capable Supply/Partially Mission Capable Supply

	NCB
	National Codification Bureau

	NFPA
	National Fire Protection Association 

	NMP
	Network Management Protocol 

	NMWP
	Non-Manufactured Wood Packing Materials

	NOA
	Notices of Availability

	NORS/ANORS
	Not Operational Requisition Supply/Anticipated Not Operational Requisition Supply

	NP
	New Procurement

	NRC
	Nuclear Regulatory Commission

	NSN
	National Stock Number

	O&S
	Operations & Support

	OCN
	Operational Control Number

	OCONUS
	Outside the Continental United States

	ODBC
	Open Database Connectivity

	OF
	Optional Form

	OJT
	On the Job Training

	OMB
	Office of Management and Budget

	OMC
	 Optical Memory Card

	OSD
	Office of the Secretary of Defense

	OSHA
	Occupational Safety and Health Administration

	PA
	Performing Activity

	PC
	Personal Computer

	PCN
	Pick Control Number

	PICP
	Physical Inventory Control Program


	Acronym/

Abbreviation
	Clear Text

	PM
	Project Manager

	PME
	Precision Measurement Equipment

	PMR
	Program Management Review 

	PMRD
	Pre-positioned Material Receipt Document

	POC
	Point-of-Contact

	POD
	Point of Debarkation

	POP
	Performance-Oriented Packaging

	POR
	Proof of Receipt 

	POS
	Proof of Shipment

	POV
	Privately Owned Vehicle

	PP
	Performance Period

	PPP&M
	Preservation, Packaging, Packing and Marking

	PPC
	Production, Planning and Control

	PQDR
	Product Quality Deficiency Report (SF 368)

	PRE-MOD.
	Pre-Modification

	PSCN
	Program Support Communications Network 

	PSS
	Protective Security Service

	PTR
	Program Trouble Report

	PWN
	Pine, Wood, Nematode

	PWS
	Performance Work Statement

	QA
	Quality Assurance

	QBD
	Quantity by Detail

	QBE
	Query by Example

	QBG
	Quantity By Global

	QBL
	Quantity By Location

	QBO
	Quantity by Owner

	QC/CSP
	Quality Control/Customer Satisfaction Plan

	QLR
	Quantitative Location Reconciliation

	QSL
	Quality Status List

	RAAI
	Receipt Restriction Table (program number)

	RAD
	Radioactive

	RAM
	Radioactive Material

	RCC
	Radiation Control Committee

	RCN
	Receipt Control Number

	RCP
	Recycling Control Program  

	RCRA
	Resource Conservation and Recovery Act 

	RDD
	Required Delivery Date

	RDO
	Redistribution Order 

	RECAP
	Recapitalization


	Acronym/

Abbreviation
	Clear Text

	REPSHIP
	Report of Shipment

	RF
	Radio Frequency

	RFI
	Ready for Issue

	RFID
	Radio Frequency Identification

	RHIP
	Radiological Health Implementation Procedures

	RHP
	Radiological Health Program

	RIC
	Routing Identifier Code

	ROFR
	Right of First Refusal

	RPO
	Radiation Protection Officer

	RSO
	Radiation Safety Officer

	SA
	Security Assistance

	SAMMS
	Standard Automated Material Management System

	SAR
	System Access Request

	SCR
	System Change Request

	SCS
	Stock Control System

	SDD
	Standard Delivery Date

	SDR
	Supply Discrepancy Report (formerly ROD) (SF 364) and (1225)

	SDS
	Standard Depot System (Army Legacy System)

	SDSTO
	Form (Pilot Pack Card)

	SEDS
	Shippers Export Declaration

	SF
	Standard Form

	SIT SDR
	Stock in Transit Supply Discrepancy Report

	SLC
	Systems Life Cycle

	SLEP
	Shelf-Life Extension Program

	SLES
	Shelf-Life Extension System

	SMOK
	DSS Screen Name

	SMPT
	School of Military Packaging Technology

	SMS
	Systems Management Server

	SOFA
	Status of Forces Agreement

	SPI
	Special Packaging Instruction

	SQL
	Structured Query Language

	SSMR
	Storage Space Management Reporting

	SSTS
	System Sustainment & Technical Support

	SUM VAR
	Summary Variance

	TA
	Transportation Agent

	TAMMS
	The Army Maintenance Management System

	TCMD
	Traffic Control Movement Document

	TCN
	Transportation Control Number

	TDR
	Transportation Discrepancy Report (SF 361)

	TE
	Technical Exhibit


	Acronym/

Abbreviation
	Clear Text

	TFG
	Transportation Facility Guide 

	TPF
	Total Package Fielding

	TRI-WAL
	Triple Wall

	TL
	Truckload

	TPIC
	Type Physical Inventory Code

	TPS
	Transportation Protective Service

	TTC
	Tailored Transportation Contract

	UADPS
	Uniform Automated Data Processing System

	UI
	Unit Issue

	UN 
	United Nations

	US
	United States

	USC
	United States Code

	UPS
	United Parcel Service

	USASAC
	US Army Security Assistance Command

	USPS
	United States Postal Service

	VLIPS
	Visual Logistics Information Processing System

	VLO
	Vehicle Load Order

	WAWF-RA
	Wide Area Workflow – Receipts and Acceptance

	WEBCATS
	Web Customer Account Tracking System

	WEBLINK
	WEB Logistics Information Network

	WFR
	Warehouse Fill Rate

	WIP
	Work In Progress

	WWX
	Worldwide Express


2.3
DoD DICTIONARY

The DoD Dictionary of definitions and terms is available on the Internet at http://www.dtic.mil/doctrine/jel/doddict.

Government will update the DPAS for PA-accepted GFE into prior to the end of transition.  Any GFE not accepted by the PA will be retained and disposed of by the Government.  

GFE in excess of $100,000.00 per unit is classified as Capital Equipment.  Replacement of Capital Equipment is the responsibility of the Government.     

Title to any replacement GFE purchased by the Government will remain at all times with the Government.  Title does not transfer to the PA when parts and components of GFE are replaced under normal maintenance and repair of the GFE.  

B.  The PA shall determine whether GFE is suitable for the PA’s use.  The PA shall be responsible for the cost of transporting, installing, modifying, repairing, or otherwise making suitable all GFE accepted by the PA.  The PA shall use DPAS to maintain inventory control and accountability of all GFE, except furniture, valued at $300 or greater.  The PA shall inventory and reconcile DPAS once every two years and shall update DPAS with all changes in location of GFE.  The PA shall prepare DLA Form 1311 and forward to the KO or designee for government approval prior to disposal of any GFE.  If government approval is granted, the PA shall prepare DD Form 1348-1A for disposal of GFE using DPAS.  The PA shall forward a copy of the DD Form 1348-1A to the Government.  The PA shall transport the asset to the appropriate DRMO.  The PA shall be responsible for compliance with DoD and Agency requirements (DoD 4160.21-M, Defense Reutilization and Marketing Manual and DoD 4160.21-M-1, Defense Demilitarization Manual) for the turn-in of property to the DRMO.  The PA shall be responsible for all costs associated with the rejection of property determined by the DRMO to be in non-compliance with mandated requirements.   If disposition instructions direct redistribution of the asset to another DDC activity, the PA shall prepare and ship the item IAW the disposition instructions.  Termination of use and disposal of optional GFE used by the PA shall not relieve the PA of any of its obligations or liabilities under the performance of these PWS requirements.  

IAW FAR 52.245-11(g), the PA shall maintain GFE accepted by the PA.  The PA shall protect, preserve, maintain (including normal parts replacement and calibration), and repair equipment IAW the original equipment manufacturer’s recommendations/ specifications and in compliance with equipment warranties and sound industry practice.  The PA shall perform maintenance and repairs to component level on all industrial manufacturing equipment such as, but not limited to, dust collectors, band and table saws, banders, sealers, and electric motor rebuild.

The PA shall not cannibalize GFE in order to repair or maintain other equipment unless authorized in writing by the KO or designee.   Prior to making modifications to any GFE, the PA shall submit in writing the proposed changes and receive written approval for the modification from the KO or designee.  

The PA shall utilize the Equipment Management and Control System (EMACS) to input information about equipment maintenance performed on GFE.  The PA shall update EMACS with this data at least monthly.  When the PA submits a DLA Form 1311, the PA shall update EMACS IAW the disposition instructions within two weeks of receipt.

The PA shall use EMACS to:

a. Establish, maintain, and validate appropriate equipment maintenance and operational safety certification processes for individual GFE identified by Equipment Job Order Number (EJON) for each piece of MHE and Material Handling System (MHS)    

b. Record labor and material costs to repair/maintain the GFE over $100,000 per unit 

c. Record and manage GFE utilization.

Develop and disseminate inventory, maintenance performance, and utilization effectiveness reports upon request of the KO or designee.

The PA shall replace equipment costing less than  $100,000 per unit.  Title to any PA equipment replacement remains with the PA, unless the KO or designee determines that it is so permanently attached to real property that removal would cause substantial damage to the real property.  Upon written approval of the KO or designee, The PA may install, arrange, or rearrange readily movable GFE machinery and equipment.  Title to any such item attached to GFF shall remain with the PA, unless the KO or designee determines that it is so permanently attached that removal would cause substantial damage to government property.

The PA shall work with the KO or designee to request Capital Equipment (>$100,000 per unit) replacement, augmentation, modernization, and systems projects.  The PA shall submit the required documentation IAW the Functional Requirements Description for Identifying New MHS Capital Equipment Investment Requirements found in the Technical Library to the KO or designee and be an integral and active participant in the development of the Government Capital Equipment replacement plan.  In order to accommodate the funding lead-times associated with Capital Equipment, PA shall notify the KO or designee at least three years in advance of the anticipated replacement date in order to provide the Government with sufficient time to obtain approval and funding.  Funding for such requests are accomplished at the discretion of the Government.

PA personnel shall operate GFE and PA-furnished equipment in a safe manner.  The PA shall complete and submit to the KO or designee a report on property damage, equipment damage, and motor vehicle mishaps.  This report shall be provided to the KO or designee within one working day of the mishap and shall be reported on either a PA report form or Standard Form (SF) 91 for motor vehicles.  The estimated cost of property, equipment or vehicle damages shall be included.  

3.2.2.1
        Material Handling Systems (MHS)

A.
MHS being furnished for use in the performance of the PWS requirements is set forth in TE 3.2 and consists of Automated Material Handling Systems (AMHS) and Mechanized Material Handling Systems (MMHS).  The condition of the AMHS/MMHS as listed in the TE is for information purposes only and should not be relied on by the PA for determining which MHS is suitable for their use.  MHS not accepted by the PA will remain in place.  If the KO or designee authorizes the removal of the MHS, the PA may remove the MHS at the PA’s expense. 

B.
The PA shall perform MHS maintenance.  The PA shall protect, preserve, maintain (including normal parts replacement), and repair all MHS IAW manufacturers’ recommendations/ specifications, in compliance with equipment warranties and sound industry practice (See FAR 52.245-11(g)(1) through (3)).  Replacement of such parts as conveyor motor, rollers, or belts is considered normal replacement parts associated with

3.4.8.21     Total Package Fielding (TPF)

TPF provides the capability to receive, store, and select material based on project code and customer.  At DDCT, TPF is used for the Kit Assembly function.

3.4.8.22     Transportation

Transportation provides processes for material as it arrives in the outloading location (both fixed terminal and RF processes), direct load, freight releases, rating, freight documentation review, print and reprint, Electronic Data Interchange (EDI), signature tally documentation, Report of Shipments (REPSHIPs), and Advance Transportation Control and Movement Documents (ATCMD) as well as the applicable maintenance, inquiry and report programs.

3.4.8.23     Truck Control

Truck Control provides processes on truck/driver movements throughout the Depot and vehicle tracking as well as applicable maintenance, inquiry and report programs.

3.4.8.24     Work In Progress (WIP)

The WIP database reflects counts of open receipts/MRO workload at the end of the day.  The counts are based on DSS status codes (e.g. open pick, open pack, stow pending) to show where the open workload backlog is in the Depot.  This database is accessed via the DDC Intranet.  The Government will furnish a WIP User's Guide prior to the end of the transition period.

3.4.8.25      AUTOMATED MANIFEST SYSTEM (AMS)

AMS interfaces with DSS and produces electronic manifests for specific customer’s freight shipments.  AMS utilizes Optical Memory Card (OMC) and Radio Frequency Identification (RFID) tag technology and supports in-transit and total asset visibility.  An OMC and a RFID tag accompany the shipment container to the final destination and include, but are not limited to, MRO data, quantity, and nomenclature.  The OMC is used by the receiving activity to expedite the receipt process.  

3.4.9      DoD automated program for shelf life extensions (dapse)               (FORMER m204 PROGRAM)

The DAPSE is an online database accessible through the DoD Shelf Life Program home page at http://www.shelflife.hq.dla.mil/.  It consists of two parts: storage standards and Quality Status List (QSL).  Storage standards provide instructions on whether an item is subject to inspection or test and, if it is subject to inspection, provide the inspection criteria necessary to extend the materiel.  QSL provides the results of tests conducted by physical science laboratories and is used to either extend the test date or condemn and dispose of the property on hand.  DLAR 4155.37, Materiel Quality Control Storage Standards (MQCSS), prescribes the criteria for extending material.

3.4.10    DSS Location and Owner Asset Record – Quantity by    Detail/Quantity by Owner (QBD/QBO)

Accessed through the DDC's Intranet, this database is primarily intended for backup contingency efforts in the event DSS is not available.  Extracted on a weekly basis, the backup QBD/QBO entails the ability to query a NIIN for the Depot's location and owner balance.  

3.4.11    Electronic Document Management System (EDMS)

EDMS stores documents that have been scanned by DAPS in a database server using sequel-server software.  EDMS allows the stored documents to be retrieved and printed via Personal Computer (PC).  EDMS retains the document images for the durations prescribed in DLAI 5015.1, Files Maintenance and Disposition.  

Previous document imaging was supported at DDCT by File Image Library Entry/Retrieval System (FILES).  FILES images could not be transferred to EDMS for files created prior to June 2002.  The PA shall maintain retention responsibility for the documents imaged prior to June 2002 on the FILES. See paragraph C-3.4.16 FILES. 

3.4.7 Equipment Management and Control System (EMACS)

EMACS is used for preventative maintenance planning, tracking unscheduled maintenance, and availability and utilization measurement.  The equipment managed includes automotive, mobile MHE and installed MMHS.  EMACS features equipment maintenance programming, utilization tracking, and historical records keeping functions.  EMACS prints work orders to identify preventative and corrective maintenance actions, and vehicle trip tickets to track equipment utilization. 

3.4.13 Environmental Reporting Logistics System (ERLS)

ERLS is a DLA system that helps compile information for environmental reporting of HAZMAT inventory.  During the receipt process, the Hazardous Characteristic Code (HCC) and serial numbers are put into DSS, which updates ERLS.      ERLS accesses this information to compile inventory reports as required by the EPCRA.  The ERLS software user manual is located at http://www.dlis.dla.mil/erls.asp.  

3.4.14 Federal Logistics Data on Compact Disk (FED LOG)

FED LOG is a logistics information system that combines PCs with CD-ROM to permit retrieval of information from the Federal Logistics Information System (FLIS) and other databases.  Retrieval of information such as management information, part number, supplier, freight, and characteristic data for an NSN is possible.

3.4.15 Federal Logistics Information System (FLIS)

FLIS is a logistics database providing information for the military services, civilian agencies, contractors, NATO countries, and other friendly governments.  FLIS contains information about manufacturers, item characteristics, item logistics, management, transportation, packaging, and use for specific items.  

3.4.16 FILE IMAGE LIBRARY ENTRY/RETRIEVAL SYSTEM (FILES)

FILES archives documents and allows the stored documents to be retrieved for display on PC Terminal screens or to be printed.  The images are stored on an optical disk jukebox to support the source document retention policy in http://files.icp.navy.mil./

3.4.17 Financial and Air Clearance Transportation System (FACTS)

FACTS is an online system used to “clear” air eligible Navy funded CONUS shipments and air eligible Navy, Air Force and Army funded Outside the Continental U.S. (OCONUS) shipments.  FACTS is used to input MILSTRIP and transportation data requesting air-clearance.  Inquiries are made into this system to determine the status of air-clearance

	GOVERNMENT-FURNISHED TRAINING AND/OR TRAINING MATERIAL

	SYSTEM
	METHOD OF TRAINING
	SITE
	LENGTH
	AUTORIZED PA EMPLOYEES TO ATTEND
	COMPLETION DATE
	FREQUENCY

	EMACS

(C-3.5.5)
	Government Instructor
	Off site (TBD)
	4 days
	2
	End of Transition2
	One-time

	FEDLOG/

LOGRUN

(C-3.5.6)
	Government Instructor
	Off site (TBD)
	1 day
	2
	Performance start date + 90 days
	One-time

	Incoming Supply Discrepancy Report (ISDR)  (C-3.5.7)
	Government Instructor
	On-site
	3 days
	As required1
	Performance start date + 90 days
	One-time

	Inert Certification

(C-3.5.8)
	Government Instructor
	On site
	2 days -classroom12 hours  -OJT
	As required1
	End of Transition2
	One-time

	K-Loader

 (C-3.5.9)
	Government Instructor
	On site
	1 week
	As required1
	Performance start date + 90 days
	One-time

	NAS Air Operation Ramp Safety (C-3.5.10)
	Government Instructor
	On site
	1 hour
	As required1
	Transition2
	As required

	Airport Indoctrination and Safety Course C-3.5.10)
	Government Instructor
	On site
	4 hours
	As required1
	Transition2
	As required

	Radiation Protection

(C-3.5.11)
	Government Instructor
	Off site -various locations
	2 weeks
	2
	End of Transition2
	One-time

	RPO

Database (C-3.5.12)
	Government Instructor
	On Site 
	2 hours
	As required
	End of transition
	One-time

	SA/FMS

C-3.5.14)


	Government Instructor
	On site
	3 days
	As required1
	End of Transition2
	One-time

	SLES

(C-3.5.15)
	Government Instructor
	Off site (TBD)
	2 days
	2
	End of Transition2
	One-time

	Storage and Handling of HAZMAT

(C-3.5.16)
	Government Instructor
	On site
	2 days
	As required1
	Performance start date + 90 days
	Every 2 years

	SSMR

(C-3.5.17)
	Government Instructor
	On site
	3 days
	As required1
	Performance start date + 90 days
	One-time

	Top 100 Weight/Cube

(C-3.5.19)
	Government Instructor
	On site
	3 days
	As required1
	End of Transition2
	One-time


Compliance with the Emergency Measure can be achieved in several ways, including but not limited to:

a. Purchasing or building new containers or pallets using heat-treated or kiln-dried heat-treated wood bearing appropriate certification mark from the manufacturer

b. Purchasing or building new containers or pallets using manufactured wood products (i.e. plywood) or hardwood.

c. Inspecting packaging of materiel currently packaged in NMWP and certify as being Pest Free if the following are proved to be true:

1) The packages are inspected and found to be free of bark.

2) The packages do not contain bore holes greater than 3mm in diameter.

3) The packages have been tested with a moisture meter and have moisture content of less than 20%.

If all of the above inspection requirements are met, the PA shall apply the DoD Certified Pest Free stamp.  The PA must maintain a checklist for two years of all shipments certified pest free using the above inspection criteria.  At a minimum, the PA shall include the following information on the checklist:

a. Transportation Control Number of shipment
b. NSN, if available
c. Number of pieces
d. Free of bark on wood
e. Free of bore holes greater than 3mm (.118 inches)
f. Lumber moisture content percentage
g. Certification signature by qualified personnel.  
If any of the above inspection requirements is not met, the PA must replace the NMWP with compliant lumber or the shipment must be unpacked and the NMWP heat-treated at 56º C for 30 minutes.  In these cases the PA shall apply the American Lumber Standard Committee (ALSC) stamp as directed by the ALSC policy and enforcement regulations and their auditing agency representative.

A Grading Agency accredited by American Lumber Standards Committee (ALSC) will audit DDCT’s EU Compliant wood stock at least once a month.  The PA shall provide ready access to such stock during these audits.  The program requires on-site inspections of Solid Wood Packaging Material manufacturing facilities to verify compliance.   They require a record of heat-treated wood purchased by board feet and record of what was built with this wood by board feet on a monthly basis.   The Grading Agency provides the compliant sites with their wood compliance stamps. If the number of board feet purchased versus board feet built is not close the Grading Agency presumes the sites are using non-compliant wood and may revoke use of their stamps. 

The PA shall obtain PWN Certification, IAW NMWP requirements, prior to the end of transition, which is available via a web-based, self-taught course located at http://www.icptarp.net/tarp/nmwp.nsf.  This course will familiarize employees with the established industry-wide standards and the inspection process.  The PA shall obtain the required certification prior to carrying out responsibilities.  The PA shall maintain the certificates and make available for the KO or designee to review upon request.

system upgrades and/or changes.  The PA shall implement all upgrades/system changes to DSS and shall maintain any additional maintenance programs as directed by the KO or designee.

Due to the integral nature of DSS in Depot operations, it is expected that periodic unscheduled downtime and slow response time may cause work disruption in performing the requirements of this PWS.  DSS may experience unscheduled downtime during normal working hours   The PA shall take prudent steps to minimize any lost productivity associated with DSS downtime.  

DSS will also undergo periodic scheduled downtime for maintenance.  Accordingly, the PA shall notify the KO or designee when scheduling work outside of normal work hours.  Due to nightly batch processing of DSS, the PA shall be unable to access DSS from 10:00 p.m. to 12:15 a.m. (2215 to 0015 ) Central Time Sunday through Saturday.  On Saturday and Sunday, the system is subject to extended downtime due to hardware/software/ communication upgrades and maintenance.  The PA shall furnish a DSS Point of Contact to serve as the focal point for the Government in receiving communication and responding to information pertaining to DSS.

In the event DSS is down, the PA shall use data from the web-based DSS Location/Owner (QBD/QBO) Inquiry System on the DDC Intranet at https://ddcnet.ddc.dla.mil as backup documentation for processing off-line walk-thrus.  (See Sub-paragraph C-3.4.10 DSS Location and Owner Asset Record (QBD/QBO).)  This system is provided and established by the Government for contingency efforts and contains Quantity by Location (QBL) detail and owner assets information extracted from DSS.  The PA may also request the KO or designee to electronically transfer the updated data to the Depot server on a weekly basis to maintain additional backup files.  The PA shall input any documents processed off-line into DSS as the system becomes available.  

In the event the base closes due to inclement weather, the normal DSS batch cycle schedule will remain in place unless the PA submits a specific request, through the KO or designee, to the DECC Ogden and the Command Control Center (CCC) simultaneously, to change or cancel any pre-scheduled MRO cycle(s), wrap-up, book-to-book, or end-of-day times.

5.1.4.2
INFO/MAN

The PA shall use INFO/MAN to monitor SCRs or PTRs.  The PA shall submit a report form to the KO or designee for system problems that are not covered by PA initial IT troubleshooting guidelines (see TE 3.7, IT Troubleshooting Guidelines) and suggestions for DSS improvements.  

5.1.4.3 DSS Management Information System (DSS-MIS)

The PA shall perform the following functions for DSS-MIS IAW the DSS-MIS Procedures Guidance dated August 6, 2001.                                                                                                            

a. Monitor DSS-MIS data transmission

b. Review and correct DSS-MIS errors on a daily basis

c. View Location Table information

d. View Work Center information

5.3.2.1.3
Misdirected Shipments

Misdirected shipments are shipments that have incorrect or invalid documentation or delivery addresses.  The PA shall identify misdirected material during the tally function.  The PA shall 

obtain the correct documentation or delivery address and shall coordinate with shipping activities, commercial vendors, ICPs, and other DoD/Federal Agencies to forward the material to the ultimate consignee.  For off-base destinations, the PA shall process misdirected shipments as Off-Base Transshipments as referenced in sub-paragraph C-5.6.3.7, Non-Accountable Material (Off-Base Transshipment).  The PA shall separately stage all misdirected, no paperwork, and wrong paperwork misdirected material until the correct

when required disposition actions have been completed.  

5.3.2.2.2 on-base receipts

The PA shall receive maintenance returns of material in all condition codes including serviceable and unserviceable material.  The PA shall pick-up maintenance returns accompanied by documentation in the form of a DD 1348-1, DA 2765-1 or an AMC Form 1549 from CCAD maintenance activities (See TE 5.3, Local Delivery Points), 

The PA shall offload all conveyances delivering material from maintenance activities.  The PA shall verify Kind, Count and Condition (KCC) of material received from maintenance against the accompanying documentation.  The PA shall perform PPP&M on all material received from CCAD Maintenance. (See C-5.7.2).  This material will normally be bare, or will sometimes be in cartons/wraps in need of unpacking prior to performing PPP&M.  The PA shall protect the material from any deterioration.  The PA shall support organic repair surges, which are most likely to occur at the beginning/ending of each quarter due to maintenance requirements.  The PA shall also support unexpected surges due to global military needs.  

During the receipt of material from the repair facility, it is critical that the assets remain visible and accessible to the owner/manager for immediate issue.  This visibility is accomplished through a coordinated effort between the customer and the PA.  Upon delivery of the material, the PA shall immediately receive the asset and induct it into DSS with a temporary PPP&M stow location.  When an MRO for the asset is received prior to the completion of PPP&M, the PA shall expedite the PPP&M and, upon completion, immediately ship the asset to meet the APLs for issuing (See paragraph C-5.6.4).  When PPP&M is completed prior to the receipt of an MRO, the PA shall initiate a rewarehousing action to transfer the material to a permanent storage location.  The PA shall maintain asset visibility throughout the rewarehousing process to ensure the availability of the material if requisitioned by an end user.  (See historical workload for information regarding PPP&M rewarehousing actions and issues from PPP&M.)

The PA shall process Army-owned material received from the maintenance activity as a receipt using the DD Form 1348-1.  The PA shall process non-Army-owned material received from the maintenance activity as a condition code (CC) adjustment using AMC Form 1549.  The PA shall generate a RCN in DSS for material received on a DD-1348 and process the material to record.  The PA shall process material received on an AMC Form 1549 as a CC change via a COSIS action in DSS.  If PPP&M is not required/necessary, the PA shall process the material through DSS and stow to a permanent storage location.

PPP&M requirements for maintenance returns are based on the type and CC of the material received.  In processing a maintenance return, the PA shall perform PPP&M on any material in CCs of A, B, C, D, F, and G and any FMS material for return to owner prior to storage except where the performance of PPP&M would result in inefficient use of storage space.  Specific items that require PPP&M at time of shipment, rather than stow, are large bulky items such as airframes.  The PA shall perform PPP&M on all ESDS items in any CC other than H prior to stow.

When PPP&M is closed prior to receipt of a MRO, DSS initiates a rewarehousing action to transfer the material to an appropriate storage location.

The PA shall retain receipt documentation for maintenance returns and shall forward the documentation IAW Section C-1.

5.3.2.2.3
off-base receipts

5.3.2.2.3.1
Field Returns and redistribution orders (RDOs)

The PA shall process all field return and redistribution material received at the Depots.  Field Returns may be received individually or as a part of a multi pack.  The PA shall evaluate field return material returned to the Depots and material received from other storage installations as follows:

a. Material returned in the original unopened contractor/vendor packaging shall not be opened, but evaluated to verify item identification, quantity, packaging marking and packaging integrity.  Typically, less than 1% of DDCT field returns are received in the original, unopened contractor/vendor pack.

b. Material returned in opened packages, in other than the original contractor/vendor packaging, as a bare item or is an unauthorized return shall be evaluated using a KCC visual inspection.  The PA shall perform whatever research is necessary, to include extensive research of technical manuals, engineering drawings, blueprints, and use of FedLog and LogRun for proper identification of ownership, NSN, and serviceability, depending on the marking deficiencies of the material or lack of paper work accompanying the material.  The PA shall research unit pack requirements of material IAW FEDLOG or DSS Packaging screens.  The PA shall perform classification processing and material receipt discrepancy accountability for material, which may include unmarked ESDS components, RAM, classified material, and serviceable, unserviceable, pilferable and incomplete components.  Typically, greater than 99% of DDCT field returns are received in opened packaging, other than contractor/vendor packaging, or are bare items.  

For all field return material received at the Depot, the PA shall check the FEDLOG packaging data file for a LLRC requirement.  LLRC can be large, heavy and hard to handle, and can require the use of power tools and jib cranes to open. Examples of the items in large containers include but are not limited to: transmissions, engines, rotor heads and swash plates.  If a LLRC is required, the PA shall process the material as follows:

a. Inspect the container to determine that it is the right container and that it is serviceable.  It is a packaging discrepancy, if the LLRC is different from that required by the DSC/ICP IM, or if the container is unserviceable.  

b. Open the container and identify the item by comparing the NSN in FEDLOG for the part number marked on the item with the NSN on the supply documentation.

c. Verify historical documentation is with appropriate material and determine the materiel condition and completeness to the extent possible by visual inspection
Non-Procurement).  The PA shall process material as such messages or instructions direct.  Such evaluations may include determination of an item’s contract number, CAGE code (both primary and sub-contractor if applicable), or part number, condition code, bare item markings, condition of packaging or other specific information/data and may require the initiation of an SDR.  

5.3.3.4
CRITICAL SAFETY ITEM (CSI) / Flight Safety Critical Aircraft Part (FSCAP)

The CSI Program is the DLA commitment to ensure NSNs identified as CSIs have been procured from approved sources.  The PA shall inspect incoming material receipts flagged as CSI in DSS receipt restriction files.  The CSI evaluation of incoming material shall be initiated when a CSI Alert message or instructions appear on the receipt Restriction Screens.  The PA shall process material as such messages or instructions direct.  If all codes are not listed on the screen, the PA shall verify the CAGE code for all listed manufacturers or verify through the DSCR website (http://www.dscr.dla.mil/vg/vg.htm). Such evaluations may include determination of an item’s contract number, CAGE code (both primary and sub-contractor if applicable), part number or other specific information/data and may require a bare item inspection of one or all items received on CSI receipts.  If information/ data cannot be verified, or if the Restriction Screen message so directs, the material shall be suspended into condition code “J” and a SDR prepared and submitted IAW with the instructions provided above.

5.3.3.5

Depot Maintenance InterService Support Agreement (DMISA) Material

The PA shall receive DMISA receipts IAW DLAD 4151.16, The Joint Depot Maintenance Program.  DDCT receives DMISA material in condition code F (unserviceable/reparable) from the Air Force and Navy.   The determining factors for identifying DMISA materials include, but are not limited to, the word “DMISA” on the receiving documentation or the project code 3AB.  Project code 3AB indicates “repair and return” DMISA material.  The PA shall process off-base DMISA material through DSS as an off-base Transshipment to the consignee or shall process on-base DMISA material as an on-base Transshipment with delivery of the material to the on-base consignee. 

The PA shall use the receipt documentation to determine the correct Routing Identifier Code (RIC) to ensure DMISA items are received in the correct account.  The PA may be required to contact the Air Force and Navy Item Managers if any research is required.  

The PA shall process DMISA material received from CCAD using an AMC Form 1549.  The PA shall use the AMC Form 1549 information to determine the correct owner account, supply condition code, and quantity.  

When DMISA material has been repaired, CCAD notifies the appropriate ICP that the item was repaired and is ready for return to DDCT.  CCAD will prepare a new AMC 1549 (with four copies) using the same document number that the item was requisitioned on, identify a new condition code and notify the PA that the item can be picked up and returned to storage.  The PA shall pick up the repaired DMISA material with four copies of the AMC 1549 attached from CCAD.  The PA shall process the AMC 1549 in DSS, which picks up the material to record and reflects the new condition code.  The PA shall perform PPP&M on DMISA material IAW C-5.7.  While the material is waiting for PPP&M processing, the PA shall assign a PPP&M location to DMISA material for item asset visibility. 

5.3.3.6 Electrostatic Discharge SENSITIVE (ESDS) Material

The PA shall protect receipted ESDS items from ESD damage IAW:  

· DLAM 4140.2, Vol III, Supply Operations Manual Defense Depot Transportation and Supply Procedures, Chapter 16, Electrostatic Discharge Sensitive Devices 

· MIL STD 1686, current revision, Electrostatic Discharge Control Program for Protection of Electrical and Electronic parts, assemblies and equipment (excluding Electrically Initiated Explosive Devices). 

· MIL HDBK 773 Electrostatic Discharge Protective Packaging

· MIL HDBK 263 Electrostatic Discharge Control Handbook for Electric and Electronic Parts, Assemblies, and Equipment

The PA shall establish, implement and document an ESDS control program that meets the policies and procedures in DLAM 4140.2, Vol III, Chapter 16 and MIL-STD-1686.  The PA shall appoint an ESDS coordinator and provide his/her name and phone number to the KO or designee.  The ESDS coordinator shall ensure all regulatory requirements for ESDS material are followed; ensure all PA personnel who handle and process ESDS material are fully trained; and coordinate any audits that may be performed by other Government agencies, manufacturers and users of ESDS material.  The PA shall establish and maintain ESD workstations IAW DLAM 4140.2, Vol III, Chapter 16, paragraph 316202, and process all ESDS material at an ESD workstation.  Prior to removing an ESDS item from the package, the PA shall follow the procedures identified in DLAM 4140.2, Vol III, Chapter 16, paragraph 316203.  ESDS material may be received in any combination of receipt characteristics and type of items listed in Section C-2.1, General Definitions.  

5.3.3.7 End Items (EI) and Major End Items (MEI)

DDCT performs systematic documentation receipt and stow on end items (aircrafts) being shipped to CCAD for maintenance.   CCAD will fax the PA a DD 1348 once the aircraft has arrived. (Reference Section C-5.10, Off-Load/Up-Load Airlifts)  The PA shall perform systematically receipt and stow actions in DSS.  The PA shall fax a copy of the printed receipt/stow action to CCAD and send a copy to DAPS for file retention.  

When CCAD completes the maintenance on Army owned aircraft, CCAD will provide the PA with a DD 1348.  The PA shall perform systematic receipt actions in DSS.

When CCAD completes the maintenance on Air Force or Navy owned aircraft, CCAD will provide the PA with an AMC Form 1549.  The PA shall systematically receipt the Air Force or Navy aircraft IAW the instructions on the AMC 1549, which will consist of changing the CC from M to A or another CC.

DSS captures the receipt and issue workload for these transactions, but the counts do not pass to MIS.  Therefore, the PA will not receive receipt/issue payment for these systematic transactions.

5.3.3.8 Foreign Military Sales (FMS) Material

The PA shall track all FMS material by document and serial numbers from time of receipt to return shipment.

The PA shall process FMS material returned from CCAD.  CCAD generates a DD-1348 and provides an advanced copy of the DD-1348 to return the material to the PA.  The PA shall:

· Pick up the FMS material from the CCAD maintenance activity

· Process the material into DSS

· Perform PPP&M on the material

· Generate an MRO for shipment of FMS material according to the ICP's Country Manager's instructions.

5.3.3.9 HAZARDOUS RECEIVING REQUIREMENTS

The PA shall process hazardous material IAW:

· DLAI 4145.11 Storage and Handling of Hazardous Materials, Chapter 3, Receipt of Hazardous Materials

· Title 49 CFR, Transportation, Chapter I – Research and Special Programs Administration, Department of Transportation Parts 171-180 for meeting POP specifications to transfer material to containers, seal to prevent leakage, and mark

· Title 40 CFR, Protection of Environment, Chapter I, Environmental Protection Agency Parts 260 – 263 for meeting requirements associated with handling hazardous waste

· All other applicable Federal, state, local and international laws and regulations

5.3.3.9.1 hazardous material (HAZMAT)

Prior to the off loading of HAZMAT, the PA shall perform a preliminary inspection to detect damage that may have been caused during transit by improper loading, blocking or bracing.  The PA shall exercise care during off-loading operations to adequately segregate incompatible HAZMAT on the receiving dock.  The PA shall segregate incompatible HAZMAT by HCC as directed in Title 49 CFR, part 177.848.  The purpose of this approach is to highlight products that have unique and unusual problems during staging.  The PA shall promptly forward misdirected shipments of HAZMAT, other than explosives, to the intended destination, if known, IAW 49 CFR, Part 177.811.  However, the PA shall not forward such material until the PA confirms by inspection that the package is in the proper condition for transportation IAW 49 CFR, Part 171-180.  If the material is not in the proper condition for transportation, the PA shall process an SDR IAW paragraph C-5.3.2.2.1 against the shipping activity and correct the discrepancy prior to forwarding.

The PA shall verify that a MSDS is recorded in HMIRS for all hazardous material receipts.  When HAZMAT is received, the PA shall contact the HMIRS focal point at CCAD.  The PA shall enter the applicable MSDS serial number and HCC in DSS for each HAZMAT receipt.  If no MSDS is available, the PA shall flag the material in DSS to reflect that a MSDS is pending (Hazardous Material Indicator Code - P).  Upon receipt of the MSDS, the PA shall update DSS.  If an MRO is received requesting shipment of HAZMAT and the MSDS has not been received or recorded in HMIRS, the PA shall suspend the material in the appropriate CC until an MSDS is received.  
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5.4 Storage

The PA shall store all material in the correct type of location (e.g., general storage, hazardous, controlled temperature warehouse, etc.), in a manner that prevents damage or deterioration to the material and in a configuration that provides for the optimal and efficient use of storage space.  The PA shall store and rewarehouse material in the least amount of warehouse space consistent with the optimal and efficient use of storage space and shall comply with all requirements to segregate certain items.  Using DSS, the PA shall provide separate storage locations for NSNs with different condition codes and/or different shelf life codes. 

The PA shall protect stock from pest infestation IAW DLAI 4143.31, Integrated Stored Products Pest Management, Paragraph E.  The PA shall report any pest infestation IAW Sub-paragraph C-3.6.10, Pest Management).

5.4.1 Projected Workload

The PA shall process the following projected storage workload:  

	PQDR Document Processing

	Issues 
	47
	45
	43
	42
	41

	Receipts
	383
	365
	346
	339
	333

	COSIS Workload

	COSIS Inspections
	154
	147
	139
	136
	134

	Cyclic Inspections 
	80
	80
	80
	80
	80


5.4.2
General Requirements

The PA’s storage processes shall result in the optimal and efficient use of storage space IAW:

· DLAM 4145.12, Joint Service Manual for Storage and Materials Handling, paragraph E-3

· DoD 4145.19-R-1, Storage and Material Handling, Chapters 1,2,3,5, and 7

The PA shall maintain floor striping and storage location markings in covered warehouse and operational areas in accordance with DLAM 4145.12, Joint Service Manual for Storage and

less than one ounce to in excess of ten thousand pounds.  NSNs can range in size from less than one cubic foot to 5,000 cubic feet.

The PA may be required to obtain the weight and cube information through research for heavy bulk (hard to handle items) too large for the scales.  The KO or designee will distribute the monthly assigned stock numbers (100 NSNs) to the PA.  The PA shall weight and measure the items IAW program requirements.  Only PA personnel who have completed the Top 100 weight and cube training shall perform and record the actual data measurements.  At the end of each month, the PA shall submit the required report to the KO or designee in the format required by this program as indicated in C-6, Mandatory Reports.  

5.4.3 Additional Requirements

The PA shall perform the additional requirements for storage of material as described in the following sub-paragraphs.

5.4.3.2 AMMUNITION, EXPLOSIVES AND DANGEROUS ARTICLES (AEDA)

During COSIS surveillance, the PA shall identify the presence of inert certification documents when surveying locations of AEDA material.   For material identified as AEDA without documentation attached that certifies the material is inert, the PA shall perform the visual inspection and verify the material is inert and attach the certification IAW DoD 4160.21-M-1, Defense Demilitarization Manual to the material.  The PA shall suspend the material and initiate a DD Form 1225 requesting disposition instructions if the material cannot be validated as being inert.

5.4.3.2
CONTROLLED ITEMS STORAGE REQUIREMENTS 

The PA shall store and safeguard all controlled material IAW: 

· DoD 5200.1-R, Information Security Program, Chapter 6, Section 4

· DLAI 5200.12, Information Security Program, Chapter 11  

· DLAI 5710.1, Physical Security Program, Paragraph E.2

· DLAR 4145.11, Safeguarding of DLA Sensitive Inventory Items, Controlled Substances, and Pilferable Items of Supply

· DoD 5220.22-M, National Industrial Security Program Operating Manual (NISPOM) 

DDCT currently has approved controlled storage areas.  If the PA proposes to re-locate any controlled storage areas, the PA shall submit the proposal in writing to the KO or designee for approval prior to the movement of any material. The PA shall perform the additional requirements for storage of controlled items as described in the following sub-paragraphs.  

5.4.3.2.1
Classified material

Secret and confidential materials are stored at DDCT.  The PA shall store classified material that is not under the personal control and observation of an authorized person in the DDCT area designated for classified storage. The storage vault is equipped with a three-tumbler combination lock and alarm system.  The PA shall designate the classified storage area as “RESTRICTED AREA”.  The PA shall not commingle classified material in storage with non-classified material. 

The PA shall receive, store, package and ship all classified materiel from an approved classified storage area.  The PA shall limit access to classified materiel to personnel with the 

proper security clearances.  The PA shall establish sign-in/sign-out procedures to show all personnel entering and leaving the area.  The PA shall maintain this logbook and provide to the KO or designee upon request.  

5.4.3.2.2 Pilferable material

The PA shall store pilferable materiel, to the greatest extent possible, in a single building or in contiguous buildings with controlled access.  The PA shall use approved locking devices on doors of all storage areas.  The PA shall lock the maximum numbers of cargo and personnel doors when not in use.  

5.4.3.2.3 Sensitive Items

The PA shall store sensitive items in the designated storage vault equipped with a three tumbler combination lock and alarm system, unless an U.S. Department of Justice, Bureau of Narcotics and Dangerous Drugs (BNDD) Regional Office has approved another type of secure area.

5.4.3.3 DMISA Material

Currently DDCT provides segregated storage for the Air Force and Navy DMISA material at the request of those services.  The PA shall maintain this segregated storage for Air Force and Navy DMISA material and shall not intermingle the same NSN material with different owner RICs (AF/Navy).  The AF/Navy DMISA material normally has item historical documentation records attached.  The item historical records contain information such as:  the time since the item is new, since overhauled, or the hours on the part and is normally DA forms 2408-4, -5, -9, -20, 2409 and 2410.  The PA shall store DMISA classified receipts in an approved Classified storage area.  

5.4.3.4 FMS Material

The PA shall store FMS material in a segregated storage location.

5.4.3.5 HAZMAT STORAGE REQUIREMENTS

The PA shall segregate and store HAZMAT by Hazard Characteristic Code (HCC), and shall store and handle HAZMAT to prevent risks to personnel or to the facility in which they are stored.  The applicable MSDS number and HCC shall be recorded in DSS for each HAZMAT storage location.

HAZMAT is generally classified by the primary hazard characteristic since it is not practical to provide a completely detailed, item-by-item listing of this material and their storage requirements.  The ten broad categories of HAMZAT storage are:

A - Radioactive

C - Corrosive 

D – Oxidizer

E – Explosive

F – Flammable

G – Gas, Compressed

L – Low Hazard (General Purpose)

P – Peroxide, Organic

R – Reactive

T – Poison

The PA shall maintain the accountable record for all material in storage and shall properly execute and maintain accurate accountable records in support of customer requirements and readiness.  The PA shall monitor physical inventories, location surveys, and perform research and reconciliation’s to correct accountable record imbalances and prevent potential denials.  The PA shall also identify repetitive processing errors and help resolve problems in supply system work processes.

5.5.2.1 Inventories

DSS will generate the TPICs annotated as DSS generated in the table in paragraph C-5.5.2.  The PA shall assign an Inventory Cut-Off Date (ICOD), which determines the date the inventory is released from the workload bank.  The PA shall perform the following inventories within 15 days of DSS generating the inventory:

	· TPIC C
	- Manager/Owner Special Request

	· TPIC D
	- Special by Owner for Suspended Stock or for End of Day Reconciliation

	· TPIC E
	- Denial Research

	· TPIC H
	- Owner Request TPIC M - On-hand Balance Mismatch Research

	· TPIC J
	- Special by Owner for QLR Research

	· TPIC K
	- Location Survey Errors

	· TPIC M
	- On-hand Balance Mismatch Research

	· TPIC R
	- SDR Research

	· TPIC S
	- Intransit Research

	· TPIC V
	- TPIC U/Z Reject for Dollar Value

	· TPIC T
	- Retention Quantity DRO for RCP with multi owners


The PA shall assign an ICOD for TPIC P used for Sample Inventory for Pilferable Material to meet the annual random sample inventory requirements.  The PA shall complete the inventory within 30 days of the ICOD.

The Government will assign an ICOD for all TPIC G – Controlled Item Inventories to meet the annual wall-to-wall inventory requirement IAW DoD 4000.25-2-M, MILSTRAP.  The PA shall complete the inventory within 30 days.  The PA shall perform 100% inventory on the following sensitive/controlled items 

· Classified material to include secret and confidential

· Sensitive

· Precious metals

· Radioactive items

· Other as designated by DoD or DoD Components

The PA shall perform TPIC U, Perpetual at Bin Face, inventories immediately.  DSS will not permit the pick action to occur until the TPIC U inventory is completed.  When the TPIC U inventory is conducted and the count does not match the accountable record, DSS will generate and the PA shall perform the TPIC V inventory.  Once the 1st count is entered into DSS for all inventories, DSS systemically performs a Post-Count Validation.  The following scenarios may occur:

For Uncontrolled Items:

a. If the 1st physical count matches the DSS accountable record the inventory is closed in DSS.  

b. If the 1st physical count does not match the DSS accountable record, but the adjustment is less than $1,000 in value the inventory is closed in DSS.

c. If the 1st physical count does not match the DSS accountable record and the adjustment would be greater than $1,000 in value DSS generates a 2nd count requirement.

For Controlled Items:

a. If the 1st physical count does not match DSS accountable records, DSS will generate a 2nd physical count requirement.

b. The PA shall perform 2nd physical count requirements generated by DSS.  A different PA individual shall perform the 2nd physical count.  

Once the count is entered into DSS, DSS systemically performs a Post-Count Validation and generates an Inventory Evaluation Research List (IERL) for all of the following:

a. Potential uncontrolled adjustments between $1,000 and $5,000 that have a unit variance >10%

b. Potential uncontrolled adjustments >$5,000

c. Potential uncontrolled adjustments between $1,000 and $5,000 and equal to <10% unit variance if second count summary variance does not equal zero

d. Controlled items

The PA may initiate a scheduled random statistical sample inventory of line items in storage by using selected parameters in DSS (e.g., controlled items, CIIC, locations, etc.) to determine the overall accuracy of their records using TPIC P at any time during performance periods, except during the normal semi-annual TPIC N, which normally occurs in February and August of each year.

5.5.2.2 Research of Potential or Actual Physical Inventory Adjustments

The PA shall use the IERL to perform Pre-Adjustment Research to review the potential inventory adjustments due to differences between the count and the recorded balances.   Only PA personnel trained in the inventory processes shall apply in-float controls and conduct pre-adjustment research, which includes the determination to accept the 2nd physical count or conduct a 3rd count.  The PA shall compare the adjusted count with the balance maintained by the PA to determine the potential variance.  The primary focus of this research is in-float transactions and cataloging data.  If the 2nd count is accepted, DSS will automatically record the date of the last inventory on the DSS quantitative balance record.  The PA shall perform a 3rd count on all controlled item inventories prior to any adjustments being made to the Accountable record.  The PA shall also perform a 3rd count on items meeting any of the following criteria:

a.  The 1st count and the 2nd count do not match and the on-hand balance is not impacted by the difference between the 1st and 2nd count, and a variance for 2nd count other than zero exists.  (Variance is not caused by in-float)

b.  The Summary Variance (SUM-VAR)/Cumulative Adjustment (CUM ADJ) was zero for 1st count and a quantity for second count exists
errors).  The PA shall submit the reviewed CAV report with their annotations of adjustments that require additional research to the KO or designee each month.  The KO or designee will review to ensure all adjustments that will not be accepted have been annotated, sign the CAV report and return to the PA.  The PA shall change the research codes on those annotated adjustments from “V” to “M” and reprint the report.  The PA shall sign the reprinted report and submit to the KO or designee for approval/signature.  The research codes on adjustments changed to “M” will generate a causative research package.  The PA shall perform the necessary steps to complete the causative research package and submit to the KO or designee. 

The following table synopsizes the minimum research requirements for physical inventory adjustments.

	MINIMUM RESEARCH REQUIREMENTS FOR POTENTIAL OR ACTUAL PHYSICAL INVENTORY ADJUSTMENTS

	CONDITION OF DISCREPANCY
	REQUIRED RESEARCH

	
	Post Count Validation
	Pre-Adjustment Research
	Causative Research
	Type of Voucher

	1. 
	< $1,000
	NO
	NO
	NO
	CAV

	2.
	 > $1,000 but  < $5,000 and < 10 percent unit variance
	YES
	NO
	NO
	CAV

	3.
	 > $1,000 but < $5,000 and > 10 percent unit variance
	YES
	YES
	NO
	CAV

	4.
	 > $5,000 but  <  $16,000 and < 25 percent unit variance
	YES
	YES
	SAMPLE1
	IAV

	5. 
	> $5,000 but < $16,000 and > 25 percent unit variance
	YES
	YES
	YES
	IAV

	6.
	> $16,000
	YES
	YES
	YES
	IAV

	7.
	Controlled Inventory Item
	YES
	YES
	YES2
	IAV

	8. 
	Suspected Fraud, Waste, or Abuse
	YES
	YES
	YES
	IAV


1 
If not selected as part of sample population, type of voucher is CAV.

2  Causative research shall be conducted on all adjustments (gains and losses) of pilferable items, and CIIC 7 items, with an extended value greater than $2,500, and all adjustments with an extended value of greater than $16,000 or greater than 25 percent unit variance and greater than $5,000.  

	ACTIVITY
	STANDARD
	APL
	MEASUREMENT UNIVERSE

	Causative Research
	IAV are to be completed and the record corrected within 45 days from the date the adjustment is posted, to include review and acceptance by the KO or designee.
	100%
	Causative research lines as listed on the daily IAVs, IAW the causative research summary reports in DSS.

	Location Survey
	Completion of location survey schedule to ensure, at a minimum, that 100% of all locations are surveyed each Fiscal Year
	100%
	Location surveys are completed IAW submitted schedule. 

	Consolidated Adjustment Voucher (CAV)
	Inventory adjustments contained in the CAV are to be completed and accepted within 45 days from the creation of the CAV, to include review and acceptance by the AO
	100%
	The monthly CAVs completed per month.


5.5.7 Documentation Requirements

For inventory processes, the PA shall complete the range of documentation depicted in the table below.  A copy of each form is provided at the A-76 homepage at http://www.supply.dla.mil/a76/Centers_additional.asp 

	DOCUMENTATION
	ACTIVITY

	AMC1549
	Physical Inventory Control

	Book to Book
	Physical Inventory Control

	DD 200
	Physical Inventory Control

	DSS Inventory Adjustment Vouchers
	Physical Inventory Control

	DSS Inventory Count Listings
	Physical Inventory Control

	Listings Physical Inventory Control
	Physical Inventory Control

	Location Listings
	Physical Inventory Control


5.6 Issue and Traffic Management

DDCT processes all issues for distribution to a variety of commercial and Government customers.  Characteristics of material issued at DDCT are included in Paragraph C-2.1, General Definitions.   

The issue process begins with the receipt of Material Release Orders (MROs), Disposal Release Orders (DROs), Redistribution Orders (RDOs) and non-automated requirements such as those contained on a DD Form 1149, AMC Form 1549 or a DD Form 1348 for shipments/local delivery.  The process ends when the material is delivered/shipped to the customer.  

5.6.2 general requirements

IAW Paragraph C-5.6.4, Issue Standards, the PA shall issue the correct material in the correct quantity and CC within the required time.  The PA shall issue material for all on and off-base transactions.  

The PA shall coordinate workload, expedite high priority issues, and schedule deliveries so that material and supplies ordered are received by the customer where and when they are needed.

The PA shall issue material IAW the requirements for issue of material as described in the following paragraphs.

5.6.2.1
PROCESSING ISSUE REQUISITIONS 
The PA shall use the Production, Planning and Control (PPC) application of DSS to develop MRO release cycles.  Cycles can be automatically planned and released to occur multiple times throughout the day to release existing workload or to bring in new workload from the Service specific material management and logistics systems.  The PA shall coordinate the MRO release cycle schedule and any cycle change requests with the KO or designee.

Every MRO cycle and every DSS wrap-up cycle generates rejects, violations and cancellation requests as they occur.  MILSTRIP MRO violations include, but are not limited to, incorrect unit of issue, blank ship-to designation, improper or blank signal code, and bad ship-to DoD Activity Address Code (DoDAAC).  Reasons for the violations are defined in the DSS code screen.  The PA shall clear, correct, and release these violations IAW DLAM 4745.40, DSS Manual.  After each cycle, the PA shall use DSS to generate listings of these reject, violation, and cancellation requests and make every effort to research and correct them prior to the next cycle.  Those not completed prior to the next cycle shall be completed as soon as possible to meet the APLs in C-5.6.4, Standards.  

MROs, DROs, RDOs, off-line requests and non-automated requirements may be received by facsimile, telephone, in person, or by any communication source that is capable of containing supply data.  The PA shall process off-line requests containing the required MILSTRIP data as follows: 

a.  Manually generate MROS using the DSS On-Line MRO Processing Option (SMOK) screen.  The PA shall input the correct MILSTRIP and any corresponding exception data normally received via the transportation module of DSS, in A5_/A2_ format.  The PA shall coordinate with the requisitioner, their representative or the ICP to validate data prior to releasing the MRO if the information received is not clear or appears to be incorrect.  The PA shall have knowledge of the A5_/A2_ format and its elements in order to process and create the MRO (DD Form 1348-1A) shipping document IAW DoD 4000.25-1-M, MILSTRIP, Chapter 3, Requisition, Processing, and Related Actions, paragraph 3.15, Preparing Material Release Orders and Appendices 3.12 and 3.13. 

b.  Review and release emergency request transactions on the Process MROs from ICP (SMA6) screen in DSS. The PA shall coordinate with the ICP to validate

exception and address data prior to releasing the MRO if the information received is not clear, appears to be incorrect, or is missing.

c.  Respond to customer requests to change delivery requirements such as changing the material destination or expediting in-process shipments.  If a request to expedite is received from the customer or ICP or exception data is received for an existing MRO, the PA shall locate the material and make adjustments to the order as directed.  The MRO exception data may identify special handling requirements that include but are not limited to, change to the RDD or mode of shipment, serial number requirements, or contract requirements.

The PA shall respond to out-of-cycle requisitions, which are immediate release orders that require expedited handling and are processed outside a scheduled batch cycle or are processed during a scheduled batch cycle as a pick interrupt, or are received during non-duty hours.    The PA shall process out-of-cycle requisitions including any of the following: 

a. Same/next day receipt by customer 

b. Deliveries to a carrier’s facility for transportation

c. Expedited services such as providing priority services for issues and transshipments of material prior to routine delivery including:

(1)  Processing pick interrupts generated by walk-through requisitions.  (See above paragraphs for manually generated MROs).  A walk-thru is any type of transaction where the customer walks into PA operations or when the PA receives a written supply directive requesting expedited services that exceed normal mission processing standards.  In these instances the PA shall normally receive the material from or release the material directly to the customer or their representative.  The PA shall not load government material into any POVs.

(2)  Not Mission Capable Supply/Partially Mission Capable Supply (NMCS/PMCS)

(3)  Not Operational Requisition Supply/Anticipated Not Operational Requisition Supply (NORS/ANORS) 

(4)  Casualty Reports (CASREP) material

(5)  MICAP (Mission Incapable)

(6)  AOG (Aircraft on Ground)

(7)  Expedited Next Day Air

The PA shall process out-of-cycle requisitions containing the required MILSTRIP data as follows:

During duty hours:

a.  For requisitions classified as “immediate” that are for DLA-owned material, the PA shall pass the requisition to the applicable DLA Call Center for approval.  The Call Center

will enter the data into DSS and release the order to DDCT. If DSS is down, the Call Center will notify DDCT by facsimile or phone of approval to release the stock.

b.  For requisitions classified as “immediate” for Military Services, the PA shall input the data into DSS and release the order for processing.

c.  For requisitions classified as “routine”, the PA shall input the data into DSS for release during the next scheduled batch cycle.

After duty hours: 

a.  For requisitions classified as “immediate” that are for DLA-owned material, the PA shall pass the requisition to the applicable DLA Call Center for approval. The Call Center will enter the data into DSS and release the order to DDCT.  If DSS is down, the Call Center will notify DDCT by facsimile or phone of approval to release the stock. 

b.  For all requisitions classified as “immediate”, the PA shall input the data into DSS and release the order for processing.

5.6.2.2 Stock Selection

The PA shall select the required stock and perform all physical handling and movement of material from the point of storage and/or issues from receiving, or within the preservation, packing, or kit assembly areas, IAW DoD 4140.1R, Material Management Regulation.  During the stock selection process the PA shall:

a. Select material from location based on the Owner RIC that is printed on the MRO; e.g. if RIC is Navy, select material from Navy location and if Army, select material from Army location.

b. Select the correct NSN, quantity, and condition as specified on the issue document.  This may require the PA to remove banding or strapping, open and reseal containers, and or repalletize material

c. Select material based on the U/I identified on the issue document.  Typical units of issue include but are not limited to each, box, hundred, roll, reel, dozen, and feet.  This may require the PA to measure and cut material or open and reseal containers.

d. Select material based on exception data and customer specific requirements such as but not limited to selecting by serial number, contract number, lot number, color, or manufacturer

e. Perform a perpetual inventory at the bin face when prompted by DSS.

f. Perform manual allocations when DSS is down (See sub-paragraph C-5.1.4.1, DSS)

g. Select stock with EU compliant packaging or flag non- EU compliant packaging and perform PPP&M prior to shipment if bound for EU.

h. Select shelf life material utilizing the expiration date and the First-In, First-Out (FIFO) principle.

i. Select service specific NSNs in accordance with customer requirements.

5.6.2.3 Denial Research

The PA shall perform denial research on all potential denials IAW DoD 4000.25-2-M, MILSTRAP, Chapter 7, Paragraph 7, Research of Potential or Actual Physical Inventory Adjustments; and DLAM 4745.40, DSS Manual, if requisitioned stock is not available to satisfy the customer requisition.  Examples of reasons for a denial include, but are not limited to, material not being available in the requested quantity, condition, shelf-life requirements, and continuous length.  The PA shall review the appropriate DSS batch reports to identify all potential denials to include in-line denials, warehouse denials, pack denials, and awaiting stow denials.  The PA shall research all denials and initiate corrective action as appropriate upon completion of denial research.

The PA’s Denial Research process shall include: 

a.  All efforts to locate material after initial issue efforts result in complete or partial shortage of the quantity or condition required to fill an MRO, DRO, or RDO.  Research shall include, but is not limited to, a physical search of storage areas around the current location, checking previous locations, and reviewing transaction histories. 

  b.  Minimizing the number of denial actions 

  c.  Performing research in connection with partial and total quantity denial actions  

The PA shall process in DSS all denial actions of stock record corrections.  When DSS is unavailable the PA shall process all denial actions by hard copy and update DSS when it becomes available.  

The PA shall accomplish the research of all potential denials, initiate corrective action as appropriate, and complete submissions within DSS:

1) Prior to the point at which DSS generates an automatic denial.  DSS allows four days from when the potential denial hits the denial listing, and submission must be made in DSS prior to the end of the last cycle at wrap-up on 4th day, or 
2) Prior to processing a manual partial or total MRO denial
5.6.2.4        Issue cancellations

An issue cancellation is a notification from the requisitioning DSC/ICP that they want to cancel the original MRO/DRO/RDO and stop all shipping procedures.  The PA shall be notified of the issue cancellation via DSS or other systems, by facsimile or telephone.  The PA shall input into DSS those authorized cancellation requests received by facsimile or telephone.  The PA shall take all necessary actions to stop the shipment prior to Carrier’s acceptance, return the items back to storage and correct all DSS transactions.  This may include unpacking material, removing the cancelled quantity and repacking the remaining quantity to ship.  

5.6.2.5        SUPPLY DESCREPANCY REPORT (SDR) Research

SDRs may be received through a variety of media, including electronic, mail and facsimile.  Discrepancies include overages, shortages, wrong material, expired shelf-life, misdirected shipments, unitization, and improper packaging, marking and labeling.  

For material issued from DDCT, Supply Discrepancy Reports (SDRs) for DLA-consignees are entered into DSS by the activity receiving the material, and for Service-consignees the SDRs are submitted via hard copy to the KO or designee.  The KO or designee will input the SDR information into DSS. 

The PA shall perform analysis and respond to SDRs for material issued from DDCT IAW DLAI 4140.55, Reporting of Supply Discrepancies.  The PA shall research all SDRs to determine cause of the discrepancy, resolve the customer’s problem, and identify internal causes of the problem.  Research shall include, but is not limited to, checking physical location, conducting a physical count, reviewing shipping and receiving transactions, reviewing transportation records, and checking for proof of shipment.  On completion of research, the PA shall document findings and recommended corrective action in an ISDR.  The PA shall facsimile a hard copy of the findings to IMs for service owned material.  CA-Dispatch reports provide information on new complaints, reopened complaints, completed complaints, closed complaints, open complaints, and delinquent complaints.  For SDRs associated with DLA owned material, the PA shall reship material as appropriate based on research findings.  For service-managed material, the PA shall not reship material until directed by the IM.  The PA shall adjust the accountable records as appropriate based on research findings.

5.6.2.6        Issues to On-Base Customers

The PA shall issue material to on-base customers.  The PA shall protect material issued to on-base customers allowing for no damage during the delivery process.

5.6.2.6.1          Issues to DRMO

The PA shall process DROs received from the owner, IMs, RCP, Maintenance Activities or that are created locally.  The PA shall coordinate with the appropriate DRMO, which could be an on-base or an off-base DRMO, to arrange for turn-in delivery appointments IAW DoD 4160.21-M, Defense Material Disposition Manual. 

5.6.2.6.2 DMISA Material

The PA shall issue DMISA material only to the DMISA material owner or to the CCAD Maintenance Activity for repair.  The PA shall process AMC Form 1549s that are generated by CCAD.  The PA shall verify the availability and storage history of the material being requisitioned.  The PA shall verify that the requisitioned material is available by correct owner by performing a QBL query in DSS.  The PA shall denude material prior to issuing to CCAD.  The PA is not required to denude large items in reusable containers including but not limited to;  main helicopter blades, main aircraft engines and main transmissions, etc.  The PA shall deliver all material requisitioned on AMC Form 1549s to CCAD (See paragraph C-5.6.3.6.5, Local Delivery).  

5.6.2.6.3 flight safety critical aircraft part (FSCAP) / Critical Safety Item (CSI)

The PA shall handle FSCAP items (identified with criticality code “E” or “F”) IAW DoD 4160.21-M, Chapter 4 and DoD 4140.1-R, Chapter 6.5, DoD Flight Safety Critical Aircraft Part Program.  The PA shall contact via telephone, fax, or e-mail the U.S Army Aviation and Missile Command (AMCOM) to request disposal guidance when a disposal document is received from ICP directing the turn-in of FSCAP items.  When calling AMCOM, the PA shall provide the following information:  part number, serial number, NSN, unit identification code, stock record account number, and DoDAAC of the requestor.  If a serial number is not available, one will be assigned by AMCOM so that a FSCAP Disposal Guidance Document can be created.  The PA shall annotate all correspondence to AMCOM with "Request for FSCAP Disposal Guidance" and provide a point of contact, telephone number and fax number.  When disposal guidance is received from AMCOM, the PA shall verify each serial number and part number combination and retain it with the part during disposal.  The PA shall then ship FSCAP items according to the IMs instructions.

When a DRO is received, the PA shall securely fasten a placard to CSI material stating, “CSI-DESTRUCTION REQUIRED.”  For all CSI material sent for disposal, the PA shall provide the KO or designee a monthly report that includes the date, NSN, document number, quantity, extended price, CC, and SDR control number.
5.6.2.6.4 Issues to Maintenance

The PA shall denude all Condition Code F unserviceable/reparable components prior to issuing to CCAD.  The PA shall not denude large items in reusable containers including but not limited to main transmissions, engines and main rotor blades.    

The PA shall denude assets by removing the assets from the package/packaging and screening the items to match the material with all applicable documentation, tags, and/or historical records.  If the material inside the container does not match what is marked on the exterior of the container, the PA shall submit a SDR to the appropriate ICP with a copy to CCAD.  

blocking and bracing material to secure or encase items in containers.  These requirements may demand specialized cuts and require the use of detailed drawings, blueprints, and SPIs.  The PA shall construct or obtain containers for packing that meet the requirements of the appropriate SPI, customer specific requirements and current military specifications/standards approved for use by all departments and agencies of the DoD and/or American Society of Testing of Materials (ASTM) specifications.  The PA shall manufacture or procure containers to meet special load bearing requirements and material configurations.  The PA shall use only EU complaint wood in the manufacture or procurement of containers and/or blocking and bracing material.

5.6.2.8 TRAFFIC MANAGEMENT

The PA shall accomplish traffic management to support shipment in-transit visibility and government handling IAW:

· DoD 4500.9-R, DTR, Part II, Chapter 201B, Policy;

· MTMC Freight Traffic Rules Publication (MFTRP) 

· State transportation laws and regulations as they apply to movement of Government freight  

The PA shall use existing government transportation contracts, tariffs, tenders, and agreements.  The Tailored Transportation Contract (TTC) is the Government program for awarding freight to commercial carriers.  A Prime and Alternate Carrier is selected for specific lanes of traffic.  Transportation costs are the costs incurred through the shipment of requisitioned material to customers.  

The PA shall adhere to existing government transportation contracts, tariffs, tenders, and agreements.  To facilitate foreign customs, the PA shall act as an agent of the U.S. Government for shipments that are handled OCONUS.  The PA shall submit, in writing to the KO or designee, PA personnel nominated to act as Transportation Agents (TA).  The KO or designee will then appoint TAs in writing.  TA responsibilities include, but are not limited to, preparing and signing Customs Declarations Forms and Export Papers.  

The PA shall be responsible for all detention and demurrage charges incurred by the PA after allotted free time is exhausted as defined in MTMC TTC.  The PA shall be responsible for all fines levied for errors in hazardous shipment as defined in DoD 4500.9-R, DTR, Part II, Cargo Movement, which states that PA personnel who fail to comply with local, state, federal, and international laws and regulations, Status of Forces Agreement (SOFA), Standard NATO Agreements, host country, and DoD component publications, may be subject to civil and criminal personal liability penalties for all violations.

The PA shall provide traffic management for all issue transactions and shall also provide traffic management support for other federal activities located on the installation and surrounding local areas on request.  The PA shall be fully knowledgeable in all Government and Commercial Traffic Management functions and processes.  The PA shall request approval through the KO or designee for any employee that processes freight under TTC requirements to be assigned as an Ordering Officer as required in MTMC TTC.  The PA shall be fully knowledgeable in all other aspects of the Distribution operations including, but not limited to:

· International shipping requirements, laws, and procedures

· All applicable regulations and publications
m.  The PA shall be responsible for control of all movement of commercial carriers entering the DDCT installation to pick up material.  The PA shall have on file with the KO or designee, signed DD Forms 577 for authorized personnel that apply seals, remove seals, or release a carrier IAW DLAI 5710.1 Paragraph E, Procedures, 3, Physical Protection Measures, (b) i (1)(d)(10) "Truck Control" and (f)(5)(b) "Accountability and Application”.  The PA shall perform the following Truck Control activities which include, but are not limited to:  
· Issuing intra-depot seals 

· Issuing seals for over-the-road, outbound shipments

· Controlling seals IAW DLAI 5710.1, Physical Security Planning, Paragraph 2.L. (1) (a-f), and the DoD 4500.9-R, Defense Transportation Regulation (DTR), Part II, Cargo Movement, Chapters 203 and 205

· Directing and escorting to appropriate area

· Preparing Bill of Lading and supporting paperwork

· Securing carriers signature on the Bill of Lading

· Releasing commercial carrier

The PA shall provide all the necessary paperwork for each shipment.  The PA shall correctly prepare each Bill of Lading according to the Defense Transportation Regulation (DTR) Part II Cargo Movement.  Within 2 hours of shipment, the PA shall prepare, submit, and forward Report of Shipments (REPSHIPs) and DoD Transportation Tracking System (DTTS) forms to the consignee IAW DoD 4500.9-R Part II, Chapter 205 for all security shipments.  The PA shall establish loading and unloading locations and direct commercial carriers when necessary.
n.   Prepare and submit to the KO or designee the Department of Transportation Exemption (DOT-E) report IAW DoD 4500-9R, DTR, Part II, Cargo Movement, Chapter 204, Paragraph F, Sub-Paragraph 2b.

o.   Prepare and submit to the KO or designee CONUS Military Installation Material Outloading and Receiving Capability Report, DD Form 1726, (RSC MTMC-7 (R-2), dated December 15, 1984, and INF 97-08, DD Form 1726, Estimator for Depots, dated 1997.

p.    Conduct late line research and resolution.  A late line results when an MRO is not shipped within 48 hours of receipt at the Depot.  The PA shall research all late lines, determine where the problem exists, resolve the problem if it is within the PA’s control, or notify the KO or designee if it is outside of the PA’s control.  Resolution may include record closure actions in DSS if research indicates material has been shipped.  Late line research for FMS warrants that the PA shall not close FMS records without proof of shipment.

5.6.2.8.1          Shipping 

The PA shall load and ship all off-base issues/transactions and verify that all material shipped OCONUS in EU is in compliant wood with authorized markings.  The PA shall consider TTC requirements when organizing the shipping functions.  Shipping support includes but is not limited to staging, hazardous tracking, unitization, palletization,

manifesting, and loading in a manner that assures stability of the shipment.  The PA shall block, brace and secure shipments to prevent damage during transit.  The PA shall consolidate off-base shipments going to the same final destination to the maximum extent possible to reduce transportation costs.  The PA shall input into DSS to generate vehicle load orders and process manifests and GBLs/CBLs.  When shipping full vanloads, truckloads and Transportation Protective Service (TPS) shipments, the PA shall apply security seals to ensure exclusive use of vehicles.  

When material is shipped using the Government’s Small Parcel Contract, the carrier is responsible for loading material onto the carrier vehicle.  Attach Military Shipping Labels (MSL) and commercial small parcel shipping labels to all material before loading IAW DoD 4500.9-R, DTR, Part II, Cargo Movement, Chapter 208.  The PA shall provide a forklift and operator to move and load shipping containers and pallets onto the FedEx Air conveyance.  For all other commercial carriers, the PA shall load all LTL and TL shipments onto the carrier vehicle.   The PA shall not load any government material into a privately owned vehicle (POV).

The PA shall use AMS to provide rapid and accurate acquisition, retention, and retrieval of source data in support of automated information systems.  (See paragraph C 3.4.1, Automated Manifest System.) The PA shall generate and provide optical memory cards (OMC) to any and all units/organizations and central receiving points/breakbulk points desiring automated manifests IAW the criteria specified by the Services.  OMCs may be required for the total shipment, individual multipacks, or both.  The Services will designate the DODAAC for each site, unit designation, in the clear freight address, and advice as to whether the unit or central receiving points requires a global OMC (total contents card), a multipack OMC (containing only the contents of the individual multipack), or both.  

The PA shall generate and apply radio frequency identification (RFID) tags on Service designated shipments as follows:

· Generate RFID tags for those destinations so specified by the Services.  The Service will designate destinations to be tagged by DODAAC.

· Flag customer address files in DSS for those DODAACS requiring RFID tags

· Affix RFID tags as requested by the Services to applicable air pallets (463L), milvans, trucks, seavans, MEI, individual containers designed for the item (i.e metal containers for transmissions, engines, rotor blades, etc), and individual pallets for items shipped through a break bulk method to Charleston or Dover.

On receipt, the customers will return OMCs and RFID tags to DDCT for recycling and reuse.  However, lack of recycled OMCs or RFID tags does not relieve the PA of the responsibility to provide these with the designated shipments.  The PA shall have on-hand sufficient quantities of OMCs and RFID tags to meet the above requirements.

The PA shall ship all small package eligible security and classified shipments via USPS.  Small package hazardous material shall be shipped by FedEx or approved carrier.

The PA shall complete all necessary export documentation and forms (commercial invoice, shipper’s declaration carrier’s air-way bills) for shipments going directly to an international destination.  

5.6.3 Issue Standards

5.6.4.1 Quality

	ACTIVITY
	STANDARD
	APL
	MEASUREMENT UNIVERSE

	Warehouse Fill Rate
	The right quantity, condition and item is located to fill the MRO and CC
	> 99.5% (100 minus the MIS Data Element:  26330)
	MROs per month.


5.6.4.2 Timeliness:  Off Base Issue

	ACTIVITY
	STANDARDS
	APL
	MEASUREMENT UNIVERSE

	MRO High-Priorities/ Routines Wholesale/Retail

Excludes Dedicated Truck (DTK)
	Receipt of MRO at Depot to ship in one day or less average
	< 1 day Average each month (MIS Data Elements: 22367 and 22375)


	High priority/routines lines issued per month.  

	RCP Sales Customers
	Receipt of MRO at Depot to ship in 4 days or less average
	< 4 day Average each month (MIS Data Element 22075)


	Lines issued for RCP sales customers per month.

	DROs
	Receipt of DRO at Depot to ship in 21 days or less average
	< 21 days Average each month (MIS Data Element:22007)


	DROs shipped per month.  

	Open Release Orders
	All open/overaged MROs/RDOs/DROs must be shipped within 30 days  
	99% shipped within 30 calendar days; 100% within 60 calendar days
	Open MROs/RDOs/DROs per month.

	Issue Material
	Material shipped is the correct item, quantity and CC and is shipped to the right customer
	99.2% (MIS Data Element: 92300.)
	SDRs accepted as % of MRO/RDO shipped

	SDR Research and Resolution
	All SDR research and response must be completed within 30 calendar days of receipt of the SDR.
	95% in 30 calendar days; 100% in 55 calendar days
	Accepted SDRs received per month.


5.6.4.3

timeliness:  On base issue

	ACTIVITY
	STANDARD
	APL
	MEASUREMENT UNIVERSE

	Wholesale/Retail MROs, On-base, Avg. Time Hi- Pri, MADS to Ship
	Receipt of MRO at Center to ship in 10 hours or less average
	< 10 hours Average each month

(MIS Data Element:  21887)
	On base MROs received per month 

	Wholesale/Retail MROs, On-Base, Avg. Time Pri III, MADS to Ship
	Receipt of MRO at Center to ship in 10 hours or less average
	< 10 hours Average each month

(MIS Data Element:  21892)
	On base MROs received per month

	The Issues From Receiving (IFRs)
	Receipt of MRO at Center to ship in 7 hours or less average
	< 7 hours Average each month

(MIS Data Element:  11020)
	On base MROs received per month

	The Maintenance Turn-ins on  AMC 2765s
	Receipt of MRO at Center to ship in 15 hours or less average
	< 15 hours Average each month

(MIS Data Element:  11222)
	On base MROs received per month

	Maintenance Turn-ins on DD1549s  
	Receipt of MRO at Center to ship in 4 hours or less average
	< 4 hours Average each month

(MIS Data Element:   10422)
	On base MROs received per month


	ACTIVITY
	STANDARD
	APL
	MEASUREMENT UNIVERSE

	Kit Assembly


	Kit Assemblies completed according to customer work order
	100%
	Number of Kits completed per work order 


5.9 Long Bow Pre-Modification Program

CCAD performs the AH-64 Apache Long Bow Pre-Modification Program (Pre-Mod.), which involves the removal of individual parts from the AH-64A helicopter.  DDCT supports this program by packing and shipping the parts.  Approximately 50% of all parts removed from the helicopters are reworked by the maintenance production line or determined to be in a Ready for Issue (RFI) condition.  CCAD’s production plan calls for six AH-64 Apache helicopters to be inducted into the Long Bow pre-mod program annually, with as many as five helicopters in various stages of the production line at one time.  Helicopters included in this program take approximately 120 days for CCAD to complete disassembly.  During this 4-month period CCAD removes approximately 2845 parts from each helicopter and approximately 1,400 to 1,500 individual parts require packaging/packing by DDCT.  

5.9.1 Projected Workload

	LONG BOW

	
	PP1
	PP2
	PP3
	PP4
	PP5

	Long Bow Aircraft
	5
	5
	0
	0
	0

	Long Bow Parts Packed
	6,880
	6,880
	0
	0
	0

	
	
	
	
	
	

	Long Bow Containers


	          Total Used Metal & Plastic
	25
	25
	0
	0
	0

	New Triwalls

	               0-16 cuft.
	18
	18
	0
	0
	0

	              16-64 cuft.
	25
	25
	0
	0
	0

	               64-100 cuft.
	18
	18
	0
	0
	0

	               Over 100 cuft.
	1
	1
	0
	0
	0

	Total Triwalls
	62
	62
	0
	0
	0


· Two (2) spotters on top of the helicopter

· Two (2) spotters on the sides of the helicopter

· Two (2) personnel to steer the tow bar

· One (1) brakeman inside the helicopter

· One (1) personnel to provide oversight/direction 

For uploads, the PA shall secure the helicopter end item inside the transporting aircraft, which includes tie-downs and blocking and bracing.

The PA shall transport all necessary support equipment to the flight line for the proper and safe accomplishment of the Uploading and Offloading of helicopter end items from the transporting aircraft when notified that CCAD has an upload or there is an incoming aircraft for an offload.  Support equipment includes, but is not limited to: ramps, tractor trailers, 15K forklifts, 40 K Aircraft Loader.  This equipment is required for helicopter end items to be rolled on and rolled off the transporting aircraft.  (TE 3.3 contains the GFE required to support this requirement).  Military Loadmaster assigned to the airlift mission will take charge of the upload/offload process.  The PA shall assign PA personnel their designated positions and responsibilities.
The PA shall prepare manifests listing the aircraft weight, fuel weight, and total fueled aircraft weight along with the HAZMAT certification on the fuel weight.  The PA shall prepare passenger manifests including passenger weights, baggage weights, and extra equipment weights.  The information for the manifests is available on the helicopter end item, normally written on the side of the aircraft in chalk.  The PA shall provide the manifests to the Loadmaster of the aircraft along with copies to the KO or designee and the appropriate customer.  

5.10.3      Requirements for Cargo Off-Load and Upload 

The PA shall receive cargo from customers for uploading onto transporting aircraft.  If the cargo is not palletized, the PA shall properly palletize the cargo onto a 463L aircraft pallet and apply netting to secure the cargo as required.  The PA shall properly palletize, weigh and identify the dimensions of the cargo, and transport the cargo on a 40K aircraft loader to the flight line for uploading to the transporting aircraft.  The PA shall use seven personnel to upload or offload 463L aircraft pallets onto transporting aircraft.  The PA shall assign these personnel to the following tasks to properly and safely accomplish the mission:

· One(1) operator for 40K aircraft loader

· One(1) spotter (also applies wheel chocks) 

· Four (4) pallet pushers

· One (1) personnel to provide oversight/direction

The PA shall provide the personnel and equipment required (15K forklift) to upload/offload cargo and pallets. The Military Loadmaster will be in charge of the upload/offload process, and the PA shall load the pallets into the transporting aircraft and secure the pallets.

5.10.4       Upload/offload standards

	ACTIVITY
	STANDARD
	APL
	MEASUREMENT UNIVERSE

	Upload Aircraft with appropriate items
	All items are loaded per load Master instructions
	100%
	All items loaded on Aircraft

	Off Load Aircraft with appropriate items
	All items are unloaded per Load Master instructions
	100%
	All items unloaded from aircraft


5.11 Air Frame Hardware Support

In order to support the maintenance production line(s) with high demand parts, CCAD has established hardware support storage locations throughout its production area(s).  Presently, there are two locations, one in building 8 and one in hanger 47.  The primary purpose of these hardware rooms is to supply parts directly to the maintenance production line(s) for CCAD within a minimum amount of time for immediate use.  

5.11.1 Projected workload

	5.10 AIR FRAME HARDWARE SUPPORT

	
	PP1
	PP2
	PP3
	PP4
	PP5

	Lines Issued

	Total All Rooms
	45,490 
	45,035 
	44,889 
	45,035 
	44,585 

	Lines Received for Replenishment

	Replenishment Receipt

(Workload accounted for in CLIN 0002)
	7,996
	7,916
	7,836
	7,756
	7,680


5.11.2 General Requirements

The PA shall open and staff each Air Frame Hardware Room(s) located in CCAD production facilities a minimum of 14-hour coverage per day per room Monday to Friday.  The PA shall provide additional coverage, including weekends, as requested by CCAD.  Historically, CCAD has requested the Hardware Rooms be staffed two weekends per month for about 8 hours per day per room.  The PA shall staff the operation with adequate resources to accomplish the material management functions including the monitoring of shelf-life items, the proper storage of hardware material, and operate the integrated end-to-end process.  The PA shall count and package all like material together using applicable packing material, i.e., plastic bags.  The PA shall include a copy of identification data (contract information, specification numbers and lot numbers) with all stored material.  This material is currently not on DSS accountable records.  The Government will make available the current database.

The PA shall deliver parts directly to the mechanics’ workstations within the maintenance area(s) and shall coordinate with CCAD to turn-in excess material on-hand.  The PA shall perform an inventory of existing stock and maintain a database of the inventory to include: on-hand balances, receipts of material, issues of material by PCN, unit price of the items in the inventory and total price of the inventory, and consumption data of the items by PCN.  The PA shall coordinate with CCAD to establish sufficient stock levels of required material and reorder points based on 
consumption data.  The PA shall identify and notify the KO or designee when replenishment or new requirements need to be ordered.  The PA shall supply reports upon request and as required.  The PA shall coordinate with CCAD to add new hardware items in the hardware room(s) based on demand.  

5.11.3 RESERVED

5.12     Rewarehousing and Intra-Depot Support

The PA shall perform all rewarehousing and intra-Depot work for the convenience of the Government, directed by the KO or designee.  These special Government directed projects may include such things as facility repair or warehouse relocation.

The PA shall accomplish only emergency work, (e.g. storm damage to roof), prior to receiving KO or designee approval.  In the event that emergency action is required, the PA shall notify the KO or designee within one working day in order to save loss to the Government.  

5.13     Military Training

The PA shall afford Active Duty and Reserve personnel hands-on training in their respective MOS fields through work performed at the depot.  Training consists of assigning Active Duty and Reserve personnel distribution and warehouse functions IAW Section C-5.  The training shall be coordinated between the unit(s) and the PA through the Government.  The availability of Active Duty and Reserve trainees is not guaranteed, and during their use the PA shall remain responsible for the overall operation and security of the facilities and complying with the APLs established in this contract.  The PA shall:

(1) Upon receipt of the list develop a training schedule, provide it to the KO or designee for approval, and provide the approved schedule to the Officer-in-Charge upon the arrival of the unit(s).

(2) Oversee and assign the training of Active Duty and Reserve personnel.

(3) Have the Officer-in-Charge certify as to the productive hours of training performed.  

(4) Provide a written evaluation, if required, of the trainees’ performance and information necessary for the completion of On-the-Job Training certifications.

(5) Ensure that all Active Duty and Reserve personnel possess valid state/government licenses to operate equipment necessary to perform the mission.

(6) Document and provide to the KO or designee within two hours of discovery any failure in contract performance or damage to facilities/equipment caused by a trainee’s act or omission.

The following are areas of Government responsibility:

(1) The Government will request billeting and food services for those personnel in coordination with the Host activity. 

(2) The Officer-In-Charge (OIC) of the Reserve or Active Duty unit will be responsible for management of the unit while on duty at DDCT, for certifying the productive hours worked by all units, and for reporting any incidents to the PA.

(3) During the training of Reserve and Active Duty units, the Government will be responsible for the payment of their wage/salaries. 

(4) The KO or designee shall provide a list of trainees that specifies names, MOS fields, training requirements, accesses required, and the details of a PA provided written evaluation (if required), NLT 20 days prior to the scheduled training.  

5.14     Conferences

The PA shall attend DDC and DLA sponsored conferences as directed by the KO or designee.  The PA shall be responsible for any costs incurred as a result of its attendance at these conferences, which is in excess of that allowed under FAR 31.205-46 and the appropriate regulations cited therein.  There are approximately ten conferences per year.

5.15      Special Projects

Special projects will be directed by the KO or designee and will relate directly to the PA’s performance of warehouse and distribution operation as set forth in Section C.  The PA shall provide the costs to perform the special projects after the Government provides the detailed requirement.

	DD 1387-2
	Jun 86
	Special Handling Data/Certification

	DD 1574
	Oct 88
	Serviceable Tag-Material

	DD 1575-1
	Oct 66
	Suspense Label - Material 

	DD 1576
	Oct 66
	Test/Modification Tag - Material

	DD 1577-1
	Oct 66
	Unserviceable (Condemned) Tag - Material

	DD 1750
	Sep 70
	Packing List

	DD 1907
	Sep 94
	Signature and Tally Record

	DD 200
	Feb 91
	Financial Liability Inventory of Property Loss

	DD 2169
	Jun 97
	Special Packaging Instructions

	DD 2169 Mod
	Jun 97
	Special Packaging Instruction

	DD 2326
	Sep 97
	Preservation and Packing Data

	DD 2477-1
	Jun 90
	Extended Shelf Life (11" X 8")

	DD 2477-2
	Sep 86
	Extended Shelf-Life (5" X 3")

	DD 2477-3
	Mar 99
	Extended Shelf - Life (3" X 1")

	DD 250
	Nov 92
	Material Inspection and Receiving Report

	DD 2521
	Oct 00
	DoD Standard Hazard Warning Label

	DD 448
	Jun 72
	Military Interdepartmental Purchase Request

	DD 448-2
	Jul 71
	Acceptance of MIPR

	DD 626
	Sep 98
	Motor Vehicle Inspection (Transporting Hazardous Materials)

	DD 805
	Oct 99
	Storage Space Management Report

	DDHU 109
	Apr 98
	Special Handling/Data Certification for Surface Shipment

	DDRW 337 
	 
	Emergency Material Route Order

	DDRW 38
	Nov 95
	Location Control Placard

	DISA Form 41
	Sep 96
	System Authorization Access Request (SAAR)

	DLA 1224
	Dec 88
	Shipping Instruction

	DLA 1231
	Apr 91
	Request for Quotation

	DLA 1367
	May 74
	Shipment Receipt/Delivery Pass

	DLA 1404
	
	Hazard Report

	DLA 1591
	Jun 97
	Supervisory Mishap Report

	DLA 161
	May 86
	Dunnage and Fabrication Work Order

	DLA 1649
	Apr 80
	DLA Storage Occupancy Report

	DLA 27
	Jan 76
	Classified Document Receipt

	DLA 1311
	Jul 92
	Equipment Transfer or Return

	GSA 300
	Feb 93
	Order for Supplies or Services

	OF 70A
	Jul 73
	Fragile, gummed

	OF 71A
	 
	Fragile, gummed, smaller version

	OF 72
	Jul 73
	Fragile, large, not gummed


	REPORT TITLE
	AUTHORITY
	FREQUENCY
	DUE DATE
	PWS PARAGRAPH

	Quarterly Storage Report for FMS Suspended County List Material
	DDC-TO Memorandum, subject: Quarterly Storage Report for foreign Military Sales Suspended Country Material dated February 22, 1999
	Quarterly
	NLT 10th of the month following the each of each fiscal quarter
	C-5.6

	Reporting Requirements for Reimbursable Expenditure
	DDC-J3/J4, A76 Performing Activity (PA) 
Reporting Requirements for Reimbursable Work
	Monthly
	NLT 2 days after the 30th of each month and will include the 31st day of any month in report of the following month
	C-5.3

C-5.6

C-5.7

C-5.8

C-5.9



	Monthly Performance Reporting Requirements
	DDC J3/J4-S Memorandum, subject: FY03 DDC/DLA Monthly Performance Reporting Requirements, dated Oct 4, 2002
	Monthly
	3rd Working day of following month
	C-5.1

	RCRA Hazardous Waste Generation Report
	40 CFR- Chapter I Part 262.41 dated March 26, 2002
	Bi-Annual
	March 1 of each even numbered year
	C-1.6

	Annual Storage Plan
	DDC-TM, subject: Depot Storage Plan Procedure, dated 26 Oct, 1998
	Annual
	NLT Oct. 1
	C-5.4

	Radiation  Protection Officer (RPO) Quarterly Audit Checklist
	
	Quarterly
	NLT the 15th of the first month following the quarter
	C-1.9

	Reporting of Criminal Violations
	DoD 5200.1-R, Information Security Program

DoD 5220.22-R, Industrial Security Program

DoD 5220.22-S, COMSEC Supplemental to Industrial Security manual for 
	Individual Incidents as Required, Quarterly
	NLT the 10th day of the month following the reporting quarter
	C-1.1


	REPORT TITLE
	AUTHORITY
	FREQUENCY
	DUE DATE
	PWS PARAGRAPH

	
	Safeguarding Classified information

DoD 5220.22-M, National Industrial Security Program Operating Manual

DLAI 5200.12, Information Security Program

DLAI 5705.1, Reporting of Criminal Violations

DLAI 5710.1, Physical Security Program
	
	
	


6.6   Historical DATA and other information

Documents identified in the Historical Data and Other Information table can be accessed through the Technical Library at www.supply.dla.mil/a76.

	Historical DATA and Other information

	HISTORICAL DATA

	Historical Workload (Updated in Amendment 0003)

	Discrete Workload by Storage Location (Added in Amendment 0001)

	Historical Transportation Costs

	Historical Average 30 Day Consumables On Hand

	OTHER INFORMATION

	Leased Office Equipment (Updated in Amendment 0001)

	Leased Vehicles 

	Type Inventory Codes (TPICs)


	TECHNICAL EXHIBITS (TEs)

	TE NUMBER
	TE TITLE

	
	

	TE 3.1
	Government Furnished Facilities (GFF)

	TE 3.2
	Government-Furnished Equipment - MHS

	TE 3.3
	Government-Furnished Equipment – MHE

	TE 3.4a
	Government-Furnished Equipment – Miscellaneous Warehouse Equipment and Tools Over $300 

	TE 3.4b
	Government-Furnished Equipment – Miscellaneous Warehouse Equipment and Tools Under $300

	TE 3.5
	Government-Furnished Equipment – Office Equipment 

	TE 3.6
	Government- Furnished Equipment – Information Technology 

	TE 3.7
	IT Trouble Shooting Guidelines

	TE 3.8
	DSS Training Modules

	TE 3.9
	Documents Scanned by DAPS

	TE 5.1
	Contractor Investigative Requests (CIR) and System Authorization Access Requests (DISA 41)

	TE 5.2
	PA Load and Maintain Programs

	TE 5.3
	Local Delivery


1.  Contract Number, Delivery Order Number and/or Modification Number, and CLIN.

2.  Description of work.

3.  Number of units.

4.  If applicable, other costs incurred and allowable under the contract and identification of such costs. 

5.  A certificate for the COR/COTR’s signature stating:

(I have reviewed invoiced/vouchered costs and certify that they appear correct and accurate.  I hereby accept services as stated.)

(COR/COTR Signature)

(e) Invoices/vouchers for CLINs 0008, 0009, 0010, 5008, 5009, and 5010 shall be submitted no later than the tenth (10th) working day after approved workload/project is completed with the following information:

1.  Contract Number, Delivery Order Number and/or Modification Number, and CLIN.

2.  Description of Work.

3.  If applicable, hourly rates, and number of labor hours.

4.  If applicable, other costs incurred and allowable under the contract and identification of such costs non-labor costs, which includes supplies/material and services.

5.  A certificate for the COR/COTR’s signature stating: 

(I have reviewed invoiced/vouchered costs and certify that they appear correct and accurate.  I hereby accept services as stated)

(COR/COTR Signature)

( X )  G04 – ILLUSTRATION OF PAYMENTS (Applicable to CLINs 0002 and 5002)

The approach to payment under this contract guarantees that the Government’s cumulative total of payments disbursed (Column F below) under the contract will not drop below the cumulative total of payments based on the minimum receipts or issues guaranteed over the 36-month period (Column D below).  

	FAR 52.219-16
	Liquidated Damages - Subcontracting Plan (JAN 1999)

	FAR 52-219-25
	Small Disadvantaged Business Participation Program – Disadvantaged Status and Reporting (OCT 1999)

	FAR 52.222-1

	Notice to the Government of Labor Disputes (FEB 1997)

	FAR 52.222-3

	Convict Labor (AUG 1996)

	FAR 52.222-4
	Contract Work Hours and Safety Standards Act – Overtime Compensation (SEP 2000)

	FAR 52.222-24
	Preaward On-Site Equal Opportunity Compliance Evaluation (FEB 1999)

	FAR 52.222-26
 
	Equal Opportunity (FEB 1999)

	FAR 52.222-35
 
	Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (DEC 2001) 

	FAR 52.222-36
	Affirmative Action for Workers with Disabilities (JUN 1998) 

	FAR 52.222-37 
 
	Employment Reports on Special Disabled Veterans, Veterans of the Vietnam ERA, and Other Eligible Veterans (DEC 2001)


	FAR 52.222-41 

	Service Contract Act of 1965, As Amended (MAY 1989)
 

	FAR 52.222-43
	Fair Labor Standards Act and Service Contract Act-Price Adjustment (Multiple Year and Option Contracts) (MAY 1989)

	FAR 52.222-44
  
	Fair Labor Standards Act and Service Contract Act – Price Adjustment (FEB 2002)

	FAR 52.222-48

	Exemption from Application of Service Contract Act Provision (AUG 1996)

	FAR 52.223-3
 
	Hazardous Material Identification and Material Safety Data (JAN 1997)

	FAR 52.223-5

	Pollution Prevention and Right-to-Know Information (AUG 2003) 

	FAR 52.223-6
	Drug-Free Workplace (MAY 2001)

	FAR 52.223-10

	Waste Reduction Program  (AUG 2000)


	FAR 52.223-14
	Toxic Chemical Release Reporting (AUG 2003)

	FAR 52.225-13

	Restriction on Certain Foreign Purchases (JUL 2000)


	FAR 52.227-1
	Authorization and Consent (JUL 1995)

	FAR 52.227-3

	Patent Indemnity (APR 1984)


	FAR 52.227-14
	Rights in Data – General (JUN 1987)

	FAR 52.227-16

	Additional Data Requirements (JUN 1987)


	FAR 52.228-5

	Insurance - Work on A Government Installation (JAN 1997)


	FAR 52.229-3
	Federal, State, and Local Taxes (APR 2003)

	FAR 52.230-2  

	Cost Accounting Standards (APR 1998)


	FAR 52.230-3
	Disclosure and Consistency of Cost Accounting Practices (APR 1998)

	FAR 52.230-6  

	Administration of Cost Accounting Standards (NOV 1999) 


	FAR 52.232-1
	Payments (APR 1984)

	FAR 52.232-7
	Payments under Time-and-Materials and Labor-Hour Contracts (DEC 2002)

	FAR 52.232-8

	Discounts for Prompt Payments (FEB 2002)


	FAR 52.232-9
	Limitation on Withholding of Payments (APR 1984)

	FAR 52.232-11

	Extras (APR 1984)


	FAR 52.232-17
	Interest (JUN 1996)

	FAR 52.232-18

	Availability of Funds (APR 1984)


	FAR 52.232-23
	Assignment of Claims (JAN 1986)

	FAR 52.232-25
	Prompt Payment (FEB 2002)
 


	FAR 52.232-33
	Mandatory Information for Electronic Funds Transfer Payment (MAY 1999)

	FAR 52.233-1

	Disputes (DEC 1998), Alternate I (DEC 1991)

	FAR 52.233-3
	Protest After Award (AUG 1996)

	FAR 52.237-2

	Protection of Government Buildings, Equipment, and Vegetation (APR 1984)

	FAR 52.237-3

	Continuity of Services (JAN 1991)

	FAR 52.242-2
	Production Progress Reports (APR 1991)


	FAR 52.242-13
	Bankruptcy (JUL 1995)

	FAR 52.243-1
 
	Changes-Fixed-Price (AUG 1987), Alternate I (APR 1984), Alternate II (APR 1984)

	FAR 52.244-5

	Competition in Subcontracting (DEC 1996)

	FAR 52.245-1
	Property Records (APR 1984)


	FAR 52.245-8
	Liability for the Facilities (JAN 1997)

	FAR 52.245-11
	Government Property (Facilities Use) (APR 1984)

	FAR 52.245-19
	Government Property Furnished “As Is” (APR 1984)

	FAR 52.246-25
	Limitation of Liability – Services (FEB 1997)
      

	FAR 52.247-64
	Preference for Privately Owned U.S.-Flag Commercial Vessels (APR 2003)

	FAR 52.249-4

	Termination for Convenience of the Government (Services) (Short Form) (APR 1984)

	FAR 52.249-8

	Default (Fixed-Price Supply and Service) (APR 1984)

	FAR 52.253-1
	Computer Generated Forms (JAN 1991)


II.   DEPARTMENT OF DEFENSE FEDERAL ACQUISITION REGULATION SUPPLEMENT (48 CFR CHAPTER 2) CLAUSES
	DFARS Ref. No.
	Clause Title and Date

	
	

	DFARS 252.201-7000
	Contracting Officer’s Representative (DEC 1991)

	DFARS 252.203-7001 
	Special Prohibition on Persons Convicted of Fraud or Other Defense-Contract-Related Felonies (Mar 1999)

	DFARS 252.204-7003 
	Control of Government Personnel Work Product (APR 1992)

	DFARS 252.209-7000
	Acquisition from Subcontractors Subject to On-Site Inspection Under the Intermediate-Range Nuclear Forces (INF) Treaty (NOV 1995)

	DFARS 252.215-7000 
	Pricing Adjustments (Dec 1991)

	DFARS 252.215-7002 
	Cost Estimating System Requirement (OCT 1998)

	DFARS 252.219-7003 
	Small Business and Small Disadvantaged Business Subcontracting Plan (DoD Contracts) (APR 1996)

	DFARS 252.223-7001 
	Hazard Warning Labels (DEC 1991)

	DFARS 252.223-7004 
	Drug-Free Work Force (SEP 1988)

	DFARS 252.223-7006 
	Prohibition on Storage and Disposal of Toxic and Hazardous Materials (APR 1993)

	DFARS 252.225-7001 
	Buy American Act and Balance of Payments Program (MAR 1998)

	DFARS 252.225-7002 
	Qualifying Country Sources as Subcontractors (DEC 1991)

	DFARS 252.225-7031 
	Secondary Arab Boycott of Israel (JUN 1992)

	DFARS 252.226-7001
	Utilization of Indian Organization and Indian-Owned Economic Enterprises-DOD Contracts (SEP 2001)

	DFARS 252.227-7013
	Rights in Technical Data Noncommercial Items (NOV 1995)

	DFARS 252.227-7016 
	Rights in Bid or Proposal Information (JUN 1995)


	DFARS 252.227-7030 
	Technical Data – Withholding of Payments (MAR 2000) 

	DFARS 252.227-7036 
	Declaration of Technical Data Conformity (JAN 1997) (Contractor’s written certification required as specified in paragraph (a) of the clause)

	DFARS 252.227-7037 
	Validation of Restrictive Markings on Technical Data (SEP 1999) 

	DFARS 252.231-7000
	Supplemental Cost Principles (DEC 1991)

	DFARS 252.242-7004 
	Material Management and Accounting System (DEC 2000)

	DFARS 252.243-7001
	Pricing of Contract Modification (DEC 1991) 

	DFARS 252.243-7002
	Requests for Equitable Adjustment (MAR 1998)

	DFARS 252.245-7001
	Reports of Government Property (MAY 1994)


III.  DEFENSE LOGISTICS AGENCY FEDERAL ACQUISTION REGULATION SUPPLEMENT (CHAPTER 137, TITLE 10, U.S.C.) CLAUSES

	DLAD Ref. No.
	Clause Title and Date

	
	

	DLAD 52.215-9006
	Javits-Wagner-O'Day Act Entity Support - Contractor Reporting  (DEC 1997)

	DLAD 52.219-9003
	DLA Mentoring Business Agreements (MBA) Performance (DEC 1997)

	DLAD 52.223-9000 
	Material Safety Data Sheets and Hazard Warning Labels (MAR 1992)


( X )  I02 – PROCEDURES FOR MODIFYING AND COMPLETING PROVISIONS AND  

   CLAUSES  FAR 52.104 (FAC 97-18) (AUG 2000)    

Incorporate the following stated modifications to referenced clauses:

FAR 52.207-3 Right of First Refusal of Employment (NOV 1991)

Paragraph (b) is replaced with the following language:


(b) Within 90 days after contract award, the Contracting Officer will provide to the Contractor a list of all Government employees who have been or will be adversely affected or separated as a result of award of this contract.    

FAR 52.245-8 Liability for the Facilities (JAN 1997)

Paragraph (a), is modified to add the following definition:

(a)  “Facilities,” as used in this clause means property used for production, maintenance, research, development, or testing. It includes plant equipment and real property.  It does not include material, special test equipment, special tooling, or agency-peculiar property. 

(1) Maintain current, accurate, and complete inventory records of assets and their costs;

(2) Provide the ACO or designated representative ready access to the records upon requests;

(3) Ensure that all individual and grouped assets, their capitalized values, accumulated depreciation or amortization, and remaining useful lives are identified accurately before and after each of the Contractor’s ownership changes; and

(4) Retain and continue to maintain depreciation and amortization schedules based on the asset records maintained before each Contractor ownership change.

(c) The Contractor shall include the substance of this clause in all subcontracts under this contract that meet the applicability requirement of FAR 15.408(k).

 ( X )  I04 – INDEFINITE QUANTITY  FAR 52.216-22 (OCT 1995)

Applicable to ID/IQ CLINs 0002 and 5002 only

(a) This is an indefinite-quantity contract for the supplies or services specified, and effective for the period stated, in the Schedule.  The quantities of supplies and services specified in the Schedule are estimates only and are not purchased by this contract. 

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause.  The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the Schedule up to and including the quantity designated in the Schedule as the “maximum”.  The Government shall order at least the quantity of supplies or services designated in the Schedule as the “minimum”.

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no limit on the number of orders that may be issued.  The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations. 

(d) Any order issued during the effective period of this contract and not completed within the period shall be completed by the Contractor within the time specified in the order.  The contract shall govern the Contractor’s and Government’s rights and obligation with respect to that order to the same extent as if the order were completed during the contract’s effective period; provided, that the Contractor shall not be required to make any deliveries under this contract 90 days after performance period.

( X )  I05 – ALLOWABLE COST AND PAYMENT  FAR 52.216-7 ( DEC 2002)

Applicable to Cost-Reimbursement CLINs 0009, and 5009 only.

(b) It [   ] has, [   ] has not, filed all required compliance reports; and

(c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.

( X )  K10 –  AFFIRMATIVE ACTION COMPLIANCE  FAR 52.222-25 (APR 1984)

The offeror represents that --

(a) It [   ] has developed and has on file, [   ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or

(b) It [   ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

( X )  K11 – CERTIFICATION OF TOXIC CHEMICAL RELEASE REPORTING  FAR 52.223-13 (AUG 2003)

(a) Submission of this certification is a prerequisite for making or entering into this contract imposed by Executive Order 12969, August 8, 1995.

(b) By signing this offer, the offeror certifies that --

(1) As the owner or operator of facilities that will be used in the performance of this contract that are subject to the filing and reporting requirements described in section 313 of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023) and section 6607 of the Pollution Prevention Action of 1990 (PPA) (42 U.S.C 13106), the offeror will file and continue to file for such facilities for the life of the contract the Toxic Chemical Release Inventory Form (Form R) as described in sections 313 (a) and (g) of EPCRA and section 6607 of PPA; or (2) None of its owned or operated facilities to be used in the performance of this contract is subject to the Form R filing and reporting requirements because each such facility is exempt for at least one of the following reasons:

[  ] (i)   The facility does not manufacture, process, or otherwise use any toxic chemicals listed under section 313(c) of EPCRA, 42 U.S.C. 11023 (C);

[  ] (ii)  The facility does not have 10 or more full-time employees as specified in section 313(b)(1)(A) of EPCRA, 42 U.S.C. 11023 (b)(1)(A);

[  ] (iii) The facility does not meet the reporting thresholds of toxic chemicals established under section 313(f) of EPCRA, 42 U.S.C 11023 (f) (including the alternate thresholds at 40 CFR 372.27, provided an appropriate certification form has been filed with EPA);

Government. Upon completion of evaluation of proposal revision(s), the Government will select the offeror presenting the best overall value to the Government.

OFFERORS ARE HEREBY ADVISED THE GOVERNMENT RESERVES THE RIGHT TO MAKE AWARD WITHOUT DISCUSSIONS; THEREFORE, OFFERORS SHOULD PROPOSE THE BEST OFFER INITIALLY.

(c) Pre-award debriefings shall be conducted in accordance with FAR 15.505 and post-award debriefings in accordance with FAR 15.506.

( X )  L12 – INVITATION TO ORAL PRESENTATION

Written proposals will receive an initial screening to ensure completeness and compliance with minimum solicitation requirements.  During initial screening, emphasis will be focused on the Technical Proposal (Volume III, Part 2) for purposes of proceeding to oral presentations.    As a result of this evaluation, offerors will be informed that they are either a possible candidate or an unlikely candidate for award.  The Contracting Office will advise each offeror identified as a possible candidate for award of the date and time for presentation of their oral technical proposal.  Any offeror identified as an unlikely candidate for award who is willing to assume the risk of the cost of the oral presentation and subsequent elimination by a competitive range determination (if discussions are held) will be permitted and scheduled to make an oral presentation.  Any offeror who chooses not to assume this risk will be asked to submit a formal withdrawal of their offer.
( X )  L13 – FORMAT FOR PROPOSALS

(a) Written proposals shall be submitted in four volumes in loose-leaf binders as outlined below.  Offerors shall attach a binder cover sheet to the outer cover of each volume, which clearly identifies each volume by volume number, volume name, and copy number (i.e., Volume III, Technical Proposal, copy 2 of 6), Request for Proposal (RFP) number, date of submission, and the offeror's name.  This information shall also be placed on the edge of the binder where it can be seen when placed in a vertical position in a storage cabinet.  
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OF COPIES

	
	
	

	VOL I
	Price Proposal and Executed Request for Proposal Documents and Certifications
	Original + four copies

	
	Part 1 – Price Proposal
	

	
	Part 2 – Executed Request for Proposal Documents and Certifications
	

	
	
	

	VOL II
	Past Performance
	Original + four copies

	
	
	

	VOL III
	Technical Proposal
	Original + six copies

	
	Part 1 – Warehousing and Distribution
	

	
	Tab A – Oral Presentation (charts)
	

	
	Tab B – Staffing and Position Descriptions
	

	
	Part 2 – Plans 
	



