Step by Step Procedures
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CLICK ON BLUE DISK
The installation program will prompt you through the

installation process.
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Once you are finished inputting requisitions, you will need to send a message for processing action.
Most people believe their requisition is submitted at the input screen and that their requisitions were
accepted and submitted. However it is not until you go to the communications option: send/Receive
and click on this option that the requisition is actually submitted.
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Click on Send/receive bottom to send requisitions and to retrieve information. Please note that
DAMES can be used to generated AO_ transactions, DEMRAD, QB1, blank form 1348 and under
the narrative option you can generate AOE’s, RODs, and Messages. When you established your
account a generic PLAID address list was assigned to you based on your
COMMRI/Service/Account.
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If your transmittal was unsuccessful, you will get a connection failed notice. Please try resubmitting by
performing the send/receive step again. If you are still having problems, you might check with the
APD/systems people on your base to ensure that your modem connection is step up correctly.

Retrieving Information: To retrieve status transactions or message data, you will have to hit the
send/receive option again. Screen down processing file option click on the appropriate button.

Other Capabilities: There are other options which were not discussed in this charter: (1) how to
initially set up your password and (2) how to change phone numbers for your modem. If you need
assistance please feel free to call the DAASC help desk @ DSN 986-3247 or print/read the complete
DAMES manual called “about VOLTS” .



