
CLIENT AUTHORIZATION LETTER

Offerors should send with their list of references a letter similar to the following authorizing the reference to provide past performance information to the Government.
Dear “Client:”

We are responding to a Defense Logistics Agency (DLA) Request for Proposals, SP0700-03-R-7015, to provide distribution services for the Defense Distribution Center Anniston, AL (DDAA). 

The DLA is placing increased emphasis in their acquisitions on past performance as a source selection factor.  They are requiring those clients of entities responding to their solicitation to be identified, and their participation in the evaluation process is requested.  In the event that you are contacted for information on work performed, you are hereby authorized to respond to those inquiries.

     We have identified Mr./Ms._____________________________of your organization as the point of contact based on his/her knowledge of our work.  Your cooperation is appreciated.  Any questions may be directed to 
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